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[Iporpamma cocrasnena B coorBerctBur ¢ @I'OC BO no nanpasnenuto 38.03.01
OKOHOMUKA.

Astopsl A.B. baenxaeBa, A.B. bypnykosckas, U.A. Kysnenosa, E.I'. Kyknuna,
J.C. Marycesuy, E.H. KpoTosa, JI.B. Ka3zanuen
PaGouast mporpamma o6CykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl

MaTECMAaTH4YCCKUX MCTOA0B U I_[I/I(i)pOBLIX TEXHOJIOT UM

3asenyromuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTMH HCIIOJIb30BAHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepevyeHb MJIaHMPYeMBbIX pPe3yJIbTATOB 00y4YeHHs N0 JUCHHUIINHE (MOAYJII0),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO

OIIK-5 Crioco0eH UCToIb30BaTh COBPEMEHHbBIE HH(POPMAIIMOHHBIE TEXHOJIOTHH U
[IPOrpaMMHBIE CPEICTBA MPHU PeIIeHUH NMPOodeCCHOHATBHBIX 3a/1a4
Crioco0eH MOHUMATh MPUHIUIIBL PA0OTHI COBPEMEHHBIX HH(POPMAIIHOHHBIX

OIIK-6 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaAIbHON
NesITeNIbHOCTH

CTpyKTypa KOMNeTeHIIHH
Komnerennus dopmupyemsie 3YHbl
3. 3HaTh COBpEMEHHbIE MHPOPMAIIMOHHBIE TEXHOJIOTHH U
[TPOrpaMMHBIE CPEICTBA
Y. YMmeTs pemats npodecCuoHaNbHbIC 3a/1a4H C
MICTI0JIb30BAHUEM COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOJIOTHI U POrPaMMHBIX CPEJCTB
H. Bnaners HaBbIKaMM IPUMEHEHHUS COBPEMEHHBIX
H(OPMALIMOHHBIX TEXHOJIOTHI U MPOTPAMMHBIX CPEJICTB AJIs

eleHus Mpo(ecCHOHAIBHBIX 3a/1a4

3. 3HaTh NPUHIUIBI Pa0OTHI COBPEMEHHBIX
OIIK-6 CriocoOeH moHMMaTh H(GOPMAIIMOHHBIX TEXHOJIOTHH
[IPUHLIMIIBI pa0OTHl COBPEMEHHBIX [Y. YMETh UCII0JIb30BATh MIPUHIIMIIBI pa0OThl COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUN U [MH()OPMAIIMOHHBIX TEXHOJIOTHH Ul pelIeHus 3a1a4
MCIIOJIb30BATh UX VIS pelIeHusl  [MPpo(ecCrOHAIbHOM 1eSATeNbHOCTH
3a1a4 IpogecCuoHaIbHON H. Brnaners HaBbIKaMH UCIIOJIB30BAHMSI COBPEMEHHBIX
e TEIIbHOCTH H(OPMALIMOHHBIX TEXHOJIOTHH 71 pelIeH s 3a1a4
npodecCHOHATLHOMN 1eATeNbHOCTH

OIIK-5 CnocobeH HCII0IL30BaTh
COBpeMEHHBIC HH()OPMAITMOHHBIC
TEXHOJIOTHH U MIPOTPaMMHBIE
CpEIICTBA TPU PEIICHUHN
npodecCHOHaNbHBIX 3a7a4

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/bHOI NPOorpaMMsl

[Mpunamnexxnocts  muctumuiuabel - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
OO6s3aTenbHast 4YacTh.

JIMCUUIIINHBI, UCHOJB3YIOIINE 3HAHMS, YMEHHS, HAaBBIKH, MOJYYCHHbIC MPU U3YYCHUH
JTAHHOM: "Crarucruka", "OnekTpoHHAas KOoMMepuus', "MHOCTpaHHBIN A3BIK
(mpodeccuonanbubiit)", "busnec-mnanupoBanue", "BHenHe IKOHOMUYECKas ACSITETEHOCTD"



4. O0beM AUCHHMILINHBI (MOAYJIs) B 3a4€THBIX eAHHULAX C YKa3aHHEM KOJIHYeCTBa
aKa/JleMHYeCKHUX 4acoB, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy 00y4arouuxcs ¢
npenogasareseM (110 BUIaM Y4eOHbIX 3aHSITHII) M HA CAMOCTOATEJIbHYIO padoTy
o0yJaomuxcs

OO01mmast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsIeT 3 3a4. ea.,108 gacos.

Bun yaeOHO# paboThI

KommuectBo yacos

KomngecTBo yacos

(ouynas ®O) (oyno-3a0uHas PO)
KoHnTtakTHas(aymuTopHas) pabora
Jlexknuu 0 0
[TpakTuyeckue (ceM, 1a0.) 3aHATHS 54 18
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K 54 90
PK3aMEHaM U 3a4eTam
Bcero yacos 108 108

5. Conep:kanne IuCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jiesiaMm) ¢
yKa3aHHeM OTBeIeHHOI0 HA HUX KOJHMYeCTBA aKa/IeMHYEeCKUX YACOB H BUA0B YUeOHBIX

3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIMHBI

OuHo-3a0uHast popma o0yueHunst

n/n

Pa3nen u tema
JTUCIUTIINHBI

Ceme-
cTp

Jlek-
107001

Cemunap
Jladopar.
IIpakTuy.

Camo-
CTOST.
pao.

B unTepa-
KTHUBHOH

dopme

DopMbI TEKYLIET0
KOHTPOJIA
yCneBaeMoOCTH

12

12

12

OCHOBHBIE TOHATUA
1  [MHpOPMAIIMOHHBIX
TEXHOJIOTUH.

12

30

3amanue 1. OCHOBEI
pabotsl B Windows

OducHoe nporpaMmMHOE
oOecrnievyeHue.

12

14

30

3amanwue 2. [Ipsimoe
dbopmaTupoBaHue B
MS Word.. 3aganue
3. Paborac
TabauamMu B MS
Word.. 3aganue 4.
Brmonaenne
pacdeToB, co3laHUE
auarpamMm B MS
Excel. 3aganue 5.
O6paboTka TalIHIY
dopmata «Criucok»
B MS Excel. Tect 1.
OC Windows. Tect
2. «ITonroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word».
Tecr 3.
«IIpoBenenue




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYIIETO
wn e — crp | wnn Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
SKOHOMUYECKUX
pacueroB B
Microsoft Excel»
3 |['mobanbHbIe ceT DBM 12 2 30 3aganue 6
NTOTI'O 18 90
Ounas popma o0yueHust
e Pasea u Tema Cente-| TTek- Cemunap| Camo- (B HHTEpa- DopMBI TEKYIIETO
wn e — crp | wnn JlaGopar.| cTOAAIT. | KTUBHOM KOHTPOJIA
IIpakTny. pao. popme yCIeBaeMOoCTH
OCHOBHBIE TOHATHUSA
1 [mHpOPMAIIMOHHBIX 12 3ananue 1. O.CHOBH
. paboter B Windows
TEXHOJIOTHH.
Bsenenue B
1.1 mabOpManOHHBIE 12 2 4
TEXHOJIOTHH.
OkoHHBIN nHTEpdEic
1.2 (Windows. Pa6oI;(£c 12 2 4 TeC.T 1.OC
. Windows
¢aiinamMu ¥ nankamu
TexHuueckre u
[pOrpaMMHBIE CPEICTBA
2 |peanu3auuu 12 3amuTta pedepara
1H(OpPMaLMOHHBIX
[IPOLIECCOB.
ApXUTEKTypa U
2.1 knaccudukanus OBM 12 2 6
ArnrmnapaTHoe
2.2 |obecnieueHue 12 2 6
nepcoHabHBIX DBM
OO011ast XapakTepuCTHKa
2.3 [mporpaMMHOTO 12 2 6
obOecrieuenust DBM.
CuctemMHoe
2.4 [mporpaMMHOE 12 2 8
obecrieuenne DBM.
OducHoe nporpaMmMHOE
3 12
obecrieueHue.
3aganue 2. [Ipsamoe
dbopmaTupoBaHue B
MS Word.. 3aganne
3. Pabora c
Pa3paboTka TEeKCTOBBIX Oomb M
3.1 TOKYMEHTOB 12 8 10 JOKyMEHTOM B MS
’ Word.. Tecr 3.
«IIoaroToBka
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word»
3.2 [DKOHOMHYECKHUE 12 12 8 3ananue 4.




Cemunap| Camo- |B unrtepa-| ®opMbl TeKyLIEero
Ne Pa3gen u Tema Ceme-| JIek- P pu P ym
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
n/n AUCHMILINHBI CTp | HUM
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
pacueTsl B AIEKTPOHHBIX Boinonnenune
Tabuax. pacyeToB, CO3/1aHHE
nuarpamMm B MS
Excel. 3aganue 5.
O0paboTka TadyuIl
dopmata «Cricok»
B MS Excel. Tecr 3.
«ITpoBenenue
SKOHOMMYECKUX
pacyeToB B
Microsoft Excel»
3ananue 6. OCHOBBI
4 [[moGanpubie cet OBM. | 12 4 !
pabots B Internet
KoMIbroTepHBIE CETU U
4.1 P 12 18 2
HTepHeT.
NTOI'O 54 54
5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE
Ne HanmenoBanue
Conepxxanue
/1 pa3JeNioB U TEM
Bsenenue B "
[TonsTust unpopmanyu, THGOPMAITMOHHBIX TEXHOIOTH. Busr u
1.1 mHbOpManMOHHBIE .
HazHaueHHe NH()OPMAIIMOHHBIX TEXHOJIOTUH.
TEXHOJIOTUH.
. . |Onpenenenue ¢aina, umeHu Qaiina, Tuna, aapeca, MOJIHOI0 UMEHH
OKOHHBIN HHTEpDETiC ped ¢ ’ ¢ > THIA, afipeca,
. ¢aiina. [lonstue katanora, nanku, GaiioBol CTPYKTYphI Kak
1.2 (Windows. PaboTa ¢
. cucTeMbl ObICTporo noctymna k uHpopmaruu. Cpeacrea OC
(haiiaMu ¥ ankamu .
Windows 7 HaBuranuu no uHGopmManuu.
Onpenenenue n HazHaueHne DBM. [lonsTHE TEXHUYECKOTO
71 ApXUTEKTypa U obecnieuenusd (TO), nporpammuoro obecneuenus (I10). Cxema
" [knaccudukamus 9BM |bon Heiimana. [Iporieccop, MmarepuHcKkas miata, COBpeMeHHast
cxema OBM. Apxurekrypa 9BM.
MunumanbsHbii koMmiiekT nocrasku [IK. Cocras cuctemMHOro
OJoKa.
OcHOBHBIE XapakTepucTuk DBM: ObicTpoieiicTBrE 1 00BEM
AnnapaTHoe naMsATU. TakToBasg 4acTOTa U Pa3psAHOCTE MUKPOIPOIIECCOPA.
2.2 |o0GecrieueHue Tunbl NaMATU: BHYTPEHHSIS U BHEIIHAA. OCHOBHAs MTaMSATh,
repcoHaIbHBIX OBM. MukpomnpoueccopHas, ko namsate, O3V, BUpTyanbHas NaMATh.
BHe1Hss namMsTh, TUITBI HocuTenel napopmanun. [lepudepuiinsie
yCTpOMCTBAa: MOHUTOP, IPUHTEP, CKaHEP, MAHUITYJISITOP, MOJEM U
T.J.
OG1was [Tonsitue nmporpammel 17151 OBM. TlporpammHoe obecrieueHre
(ITO). Knaccuduxarus [10: cucteMHOe U IPUKIIAIHOE.
XapaKTepUCTHKA
23 L DOIDAMMHOLO Knaccudukanus npuxnagsoro I10. [puxnannoe [10 oOuiero u
porp creruaibHoro HazHaueHus. [Ipumepsl. [lonsaTre nuneH3upoBanus
obecneuenus OBM
[10. OTBETCTBEHHOCTH 3a UCNOJIB30BaHUE HeMUIeH3noHHOoTO [10.
CucremHoe Hasnauenue u knaccudukanus cuctemaoro [10. OnepaunonHble
2.4 [nporpamMmHOe cucteMbl (OC): onpeneneHue, Ha3HaYECHUE, CBOMCTBRA.

oOecrieuenne DBM

Muoro3anaynbsie, MHOronoab3oBarenbckue OC. OC cemelicTBa




Ne Haumenosanune
Coneprxanue
/1 pa3esioB U TeM
Microsoft Windows, cemeiictBa Unix/Linux. Y THIHTEI:
HA3HAYCHHE U KIIACCH(UKAITHUS.
PaspaGoTka TeKCTOBLIUI?I NpOLECCOp: HA3HAYCHUE U BBIIOIHACMbIE (GyHKIMH.
MuTepdeiic mporpaMMbl U €ro HacTpoiika. BerpoeHHbIe m1a0i10HbI
3.] [[oXCTOBRIX MS TOKYMEHTOB M UX HazHaueHue GopmaThl TEKCTOBBIX JJOKYMEHTOB.
%EZ;GHTOB B DJIEMEHTHI IOKYMEHTA. DTarbl MOATOTOBKU JTOKyMeHTa. CTUIU U
uX ucrnosib3oBaHue. [1o1roToBKka MHOrOCTPaHUYHOIO JJOKYMEHTA.
Ta0nMuHbIi POLIECCOP U €r0 OCHOBHBIE BO3MOKHOCTH. Pabouas
JDKOHOMHYECKHE .
KHUT'A, €€ JIEMEHTHI. THUIIbI JaHHBIX, XPAaHUMBIX B stueiikax. Turel
3. [pacteIpr B CCBUIOK B COCTaBe (hOpMYJIbl: aOCONIIOTHBIEC, OTHOCUTEIbHBIC U
iggiig;iﬁm CMellaHHble, BHEIIHUE. MaTeMaTnuecKkue (pyHKIUH, JOTHYECKHe
¢yskimn. Cucku.
[ToHsATHE KOMIIBIOTEPHOM ceTU. JIoKallbHbIE U I1100aTbHbIE CETH
OBM. DnemenTs! NToKanbHBIX ceTeid. [IpoTokobl nepenayun
41 KoMnbroTepHbIE CETH |[TaHHBIX. APXUTEKTYpPbI JIOKAJIBHBIX CETEH U X 0COOEHHOCTH.
" m UuTepHer ApPXUTEKTYpHI (paiia-cepBep, KIIMeHT-cepBep. Buasl ycmyr
HTepHeT U UX Xapakrepuctuka. CUCTEMBbI a/ipecaluu 1
MMEHOBaHHE pecypcoB HTepHET.

5.3. CemuHapckue, npaKkTH4YeCKH e, 1a00PATOPHbIE 3AaHATHS, HX COACPKAHNE

Ne paznena u
TEMBbI

Copepxanvie v (HOpMBI IPOBEACHUS

1.2

OO0m1as xapakTepucTuka nporpaMmmaoro odecriedenust OBM.. [lonstue
uHTepdeiica noap30BaTeNs, UHAMBUAYaIbHbIE HACTPONKN — PETHOHANIbHbIE
CTaHapTHI.

daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumst
¢aiinoB, momHoe ums ¢aiiia, cBoiicTBa ¢aitiia. OCHOBHBIE ONIepaliu ¢ Gaiiamu.
['pynnoBble onepanuy.

4.1

Komnetorepusie cetu u UaTepuer.. Ciy:x6p1 UnTepHeTa. [lonck nndopmanuu.
KoMMyHHKaIIMOHHBIE BO3MOXHOCTH MHTEepHETA.

3amura pedepara. 3amura pedepara ¢ Mpe3eHTAIHEH M0 WHIUBUIYAIBHO
BbIOpaHHOMN TEMe.

3.1

Pa3paboTka TeKCTOBBIX JOKyMeHTOB. HacTpolika npuiioxxenus, ero uHTepgeiic.
PenaktupoBanue u opMaTUPOBAHUE TEKCTA, OTINUHNE MEXKIY STUMHU
orepanusiMu. 4 ypoBHs popmaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MimocTpanuu B JOKyMEHTE:
CO37IaHNE UCIIOJIB3YEMBIX B TeKCTE (popmyil, OJI0K — cxeM 1o BapuanTam. [lonsTue
KOMIIO3UINH, TPYIIHUPOBKH 00bEKTa, TOCTOWHOTO PacHoIOKEHUs MaTepraia
VJUTIOCTPAITUH.

3.1

Pabota ¢ MHOTOCTpaHUYHBIM TOKYyMEHTOM. [IoAroTOBKa MakeTa KypCOBOM
paboThl U €€ ohopmIieHHE 1O TyIaBaM. VIcronb30BaHUE CTHIICH.

3.1

Pabora ¢ MHOT'OCTPAHUYHBIM JOKYMCHTOM. CHOCKI/I, NEPCKPECCTHBIC CCBHIJIKHU,
CITMCKH, aBToco6HpaeMoe OT'JIaBJICHUC.

3.2

OnekTpoHHbIe Tabmuibl.. OcoOeHHOCTH nHTEep(delica mporpammel. BBOJ TaHHBIX,
aBTOMaTu3aIus BBoja. [Ipocreiinme pacuérel (popMyibl, GyHKIIHH).
Konuposanue Gpopmyit. TUITBI CCHITOK (OTHOCUTENbHBIE, A0COIOTHBIE,
CMeIIaHHbIC, BHEIIIHKE) HA sTYeiKH TabauIel B hopmynax. Bctpoenusie pyHKINH,




Ne paznena u
TeMbL Copneprxanue u GOpMBbI IPOBEACHUS

X CHHTAKCHC U TEXHOJIOTUSI TPUMEHEHHUSI.
DKOHOMHUYECKHE PacueThl B AJIEKTPOHHBIX Ta0nuuax.. [IpoextupoBanue

39 (bopMyIBbHBIX BBIpaXEHHI Ha MpUMepax paboThl C MAaTEMaTUYECKUMU

' ¢dynkuusamu. Pemenune 3anaq mo Bapuantam. Tunsl nuarpamm [loctpoenue

nmuarpaMm (rpadudecKuii aHaIu3 TaHHbBIX ).
JKOHOMUYECKHE PACUEThI B AJIEKTPOHHBIX Tabnumax.. [IpaBuna co3nanus tadbauig

3.2 dbopmara «Crircok». OCHOBHBIE oniepanuu co cruckamu: CopTHpoBKa,
brbTpanus.

6. DOHJ OIEHOYHBIX CPEeIACTB /JIA MNPOBEACHUS TMPOMEXKYTOYHOM AaTTECTAUWM 10

AUCIHHUILIMHE (MOJHBIH TEKCT NPUBEIEH B IPUJI0KEHUHU K padoueil mporpamme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHudA WIH
HHbIC MaTepHaJIbl, Onucanue
3Tal'[bl HeOﬁXg)]l/lMl)le ){J’lﬂ OLEHKH HoKazaTee u
(l)0 MHDOBAHKS . 3HAHUH, YMEHHH, HABBIKOB KpHTepHes
PMHP Ilepeuensn (3yHbI- H (WIH) ONbITA
KOMIIeTEHIH I NeSTeTLHOCTH OLICHHBAHNS
Ne dopmupyembIx 3.1...3.n, ’ KOMITeTeH i Ha
(Tema u3 N XAPAKTEPU3YIOUMX ITAMbI
n/a 6 o KOMIIeTeH N i V.1.. .y.n, popmuposanus Pa3IMYHBIX 3TANAX UX
pabo1cu ®roc BO . (opmupoBanus,
mo H 1 H Il) KOMIIETEHIIUH B npouecce
InporpamMmmabl elloce L .| omucaHue WIKAJ
OCBOCHHUSA Oﬁpa30B2TeJ’ILHOH OleHHBAHMS (“0 100-
AMCUMILTHHBI) NpPOrpaMMsl u .
0aNIbHOI KaIe)
(HaumenoBanue
OICHOYHOI'0 CPeI[CTBa)
3.3HaTh NPUHLUIIBI
[pabOTHI COBPEMEHHBIX
MH(POPMAITMOHHBIX
TEXHOJIOTH I
V.YMeTh ucTosib30BaTh
TIPUHITUITEI paOOTHI TTOJTHOCTBIO
COBPEMEHHBIX BBITIOJTHEHHOE
MH()OPMALMOHHBIX 3amaHue — 5
1. OcHOBHBIC TEXHOJIOTHH st 0aJIoB, YaCTUYHO
| [pousaTns OITK-6 penieHus 3a1a4y 3ananue 1. OCHOBHI BBIIIOJIHEHHOE
nH(OpMaMOHHBIX npodeccnoHaTbHOM pabotsl B Windows 3aJjaHue — JoJIs
TEXHOJIOTHIA. nesITeIbHOCTH MIPaBUIBHO
H.Bianets HaBBIKaMU BBITIOJTHCHHBIX
MCIIOJIb30BaHUS 3amaHni * 5
COBPEMEHHBIX 6amios. (5)
MH(pOPMAIMOHHBIX
TEXHOJOTUH IS
pereHns 3a1a4
npodeccuoHaTbEHOM
e TeILHOCTH
3.3HaTh COBpeMEHHBIE
MHGOPMALMOHHBIE
TEXHOJIOIMH U (mporeHT
. [MpOrpaMMHEBIE CPEACTBA MIPaBUJIBHBIX
1.2. OxoHHBII porp pen P %
N Y. YMeTs pemath orBeToB * 10
nurepdeiic po¢eCCHOHATBHEIC 0auIoB)
2 |Windows. Pabora |OIIK-5 P Tect 1. OC Windows ’
. 3a1a4u C OKPYTJICHHBIX
c paiinamu u .
HCIOJIb30BaHUEM BBEpX JI0 OrKaii-
MarKamMu
COBPEMEHHBIX LIETo 1eJI0ro
nH(pOpPMaMOHHBIX yucna (10)
TEXHOJIOTUH U
[TPOTPaMMHBIX CPEJICTB




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
H.Bnanets HaBBIKAMH
IPUMEHEHUSI
COBPEMEHHBIX
MH(pOPMAIIMOHHBIX
TEXHOJIOTUI U
[IPOTPaMMHBIX CPEJICTB
TUTS peTIeHUs
PO eCCHOHATHHBIX
3amad
3.3HaTh COBpEMEHHBIE
MHPOPMALNOHHBIC
TEXHOJIOTHH U 8 OamoB -
[IpOrpaMMHEBIE CPEACTBA HalJeHo u
Y. VMmeTs pemats IIPEACTaBICHO
po¢heCCHOHATBHBIC JIOCTaTO4YHOE
3a1a4yu C KOJIMYECTBO
HCII0JIb30BAHUEM aKTyaJIbHOM
2. Texuuueckue u
COBPEMEHHBIX HHPOPMALIUH 110
[IpOrpaMMHBIC 3amura pedepara
cpecrsa MH(POPMAIMOHHBIX Yacts pedepata o Teme , 5 6aIoB -
3 [P OI1K-5 TEXHOJIOTHI U peoep nHpOpMALU
peanu3am [POTPaMMHOM .
[IPOTPaMMHEIX CPEJICTB HaiizeHa He
MH(POPMAIIMOHHBIX 0OecTieueHUN 110 TeMe
H.Bianets HaBBIKaMU aKTyJalbHas WiIH
[IPOIIECCOB.
[IPUMEHECHHUS HE B [TOJTHOM
COBPEMEHHBIX 00Béme, 0 GamoB
UH()OPMAITHOHHBIX - HaliieHHast
TEXHOJIOTHI 1 uHpopMaIus He
MPOrPaMMHBIX CPEJICTB COOTBETCTBYET
VTS pelIeHUS Teme pedepara (8)
npoQeCcCHOHATBHBIX
3a1a4
3.3HaTh COBpEeMEHHBIE
MHPOPMAHOHHBIC
TEXHOJIOTHH U 7 6arios -
[IpOTpaMMHEIE CPEICTBa HalIeHO U
Y. YMmeTs pemiatb MPEACTaBIEHO
po¢eCCHOHATBHEIC JIOCTaTO4YHOE
3a1a4m ¢ KOJIMYECTBO
HCIIOJIb30BAHUEM aKTyaJIbHOI
COBPEMEHHBIX nH(pOpPMaIIHU IO
p 3ammuTa pedepara bopman
MH(GOPMAITMOHHBIX Teme , 4 6amna -
N Uacte pedepara 006
4 OIIK-5 TEXHOJIOTUI U uHpOpManUA
armapaTHOM 3
[MPOTPAMMHBIX CPEJICTB HaljieHa He
0OeCIICUCHUU 110 TeMe
H.Bianets HaBBIKaMU aKTyJalbHas WIH
IPUMEHEHUSI HE B IIOJTHOM
COBPEMEHHBIX 00BEMme, 0 GamtoB
MH(POPMAIIMOHHBIX - HaliieHHas
TEXHOJIOTHI U nHpOpMaLUs He
[IPOTrPaMMHBIX CPEJICTB COOTBETCTBYET
TUTST pETICHUS TeMe pedepara (7)
npodeccHoHaATbHBIX
3amad
5 [3.1. Pazpaborka |OIIK-5 3.3HaTh coBpeMeHHbIe [3amanue 2. [Ipsmoe TTOJTHOCTHIO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
Iranml on /Lt oxt nokasareJieii n
MUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
N KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopmupoBaHus PA3JIMYHBIX dTanax ux
paGoueii ? PMHPC ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEKCTOBBIX MH(POPMAIMOHHBIC (dbopmaTtupoBanre B MS |  BBIOJTHEHHOE
TOKYMEHTOB. TEXHOIOTHU 1 Word. 3amanue — 10
[IpOrpaMMHBIE CPEACTBA 0aJII0B, YaCTUYHO
Y.YMeTs pemiath BBIIIOJIHEHHOE
po¢eCCHOHATBHEIC 3a7aHue — JIOJIS
3aja4u ¢ MIPaBUJILHO
MCIIOIb30BAaHUEM BBITTOJTHEHHBIX
COBPEMEHHBIX 3amagui * 10
MH(POPMAIMOHHBIX 6amnos. (10)
TEXHOJIOTUH 1
[IPOTrPAMMHBIX CPEJICTB
H.Bnanets HaBbIKaM#
[IPUMEHEHUS
COBPEMEHHBIX
nH(pOpMaMOHHBIX
TEXHOJIOTUH U
[IPOTPAMMHBIX CPEJICTB
TSl pELLIEHUS
PO eCCHOHATHHBIX
3agay
3.3HaTh COBpEMEHHBIE
MHPOPMALNOHHBIC
TEXHOJIOTHH 1
[IpOrpaMMHBIE CPEACTBA
Y.VMmeTs pemats
npodeccroHalbHbIE
MOJIHOCTBIO
3aja4uu ¢
BBITTOJTHEHHOE
HCITOJIb30BAHHEM
3aganue — 10
COBPEMEHHBIX
0aJ1I0B, YAaCTUYHO
MH()OPMALMOHHBIX 3ananue 3. Pabora c
N BBITIOJTHEHHOE
6 OIIK-5 TEXHOJIOTUN U 0ONBIINM JOKYMEHTOM
3a7laHue — JIOJIA
[porpaMMHEIX cpencTB B MS Word.
[IpaBUIIbHO
H.Biagets HaBBIKaAMU
BBITTOJTHEHHBIX
IPUMEHEHUS N
COBPEMEHHBIX sananuid * 10
P 6amos. (10)
MH(GOPMAITMOHHBIX
TEXHOJIOTUH U
[MPOTPAMMHBIX CPEJICTB
TUTST pETICHUS
npodeccuoHaIbHBIX
3aau
3.3HaTh COBpEeMEHHBIE
MH(pOpMaIIMOHHBIE
$op (IporieHT
TEXHOJIOTHH U
MporpaMMHbIC CPECTBA TPaBHIBHBIX
porp p otBeTOB * 10
Y. YMmeTs pemiatb Tect 3. «Iloaroroska
0auioB),
7 OIIK-5 npodeccHoHaIBHbBIE TEKCTOBBIX JOKYMEHTOB
. OKPYIJIEHHBIX
3a1a4u ¢ B Microsoft Word» .
BBEpPX /10 OmKaii-
MCTIOJIb30BAHUEM
1IETrO 1IEeJI0TO
COBPEMEHHBIX
gucia (10)
MH(OPMAITMOHHBIX

TEXHOJIOTUH U




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1]:::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
‘l)OP po 1 Hepequ]’ (3YHLI: o (W) ONBITA o ZHHBl:lHPm
No KOMIIETCHII NN 3.1...3 JesATeJIbHOCTH, u .
Y ¢opmupyembIx ( d...5.n, KOMIIeTeHI Ui Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
HporpaMMbI oL oee . o OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
[IPOTPaMMHBIX CPEJICTB
H.Bnanets HaBBIKAMH
IPUMEHEHUSI
COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTUN 1
[IPOTrPAMMHBIX CPENICTB
TSI pELLIEHUS
PO eCCHOHATHHBIX
3amad
3.3HaTh COBpEMEHHBIE
MHPOPMALNOHHBIC
TEXHOJIOTUHU U
[pOrpaMMHEBIE CPEACTBA
Y. VMmeTs pemats
npodeccroHaNbHbBIE
sanaun ¢ MOJHOCTBIO
BBITNIOJIHEHHOE
HCIOJIb30BaHUEM saxatme — 8
3.2. COBPEMEHHBIX 3ananue 4.
0aJI0B, YaCTUYHO
DKOHOMHYCCKHC MH(POPMAIMOHHBIX BrinosHEHNE pacyeToB, BBIIOHEHHOE
8 [pacueTsl B OIIK-5 TEXHOJIOTUH U COo37JaHKe JuarpamMmm B
3aJJaHUE — JTOJIS
PIEKTPOHHBIX mporpamMMHEIX cpenctB [MS Excel DABIIEHO
TabIuIax. H.Bnagers HaBeikamu  |{[locTpoeHue nuarpamMm P
E—— BBIIIOJTHEHHBIX
= %
3aJaHuil * 8
COBPEMEHHBIX 65.11303 ®)
UH()OPMAITHOHHBIX ’
TEXHOJOTUH 1
MPOrPaMMHBIX CPEJICTB
TUTST pETICHUS
npoQheCcCHOHATBHBIX
3amad
3.3HaTh COBpEMEHHbBIE
MHPOPMAIHOHHBIC
TEXHOJIOTUH U
[IpOrpaMMHBbIE CPEACTBA
Y. YMeTs pemath
Mpo¢ecCHOHATbHEIC
saaun ¢ MMOJIHOCTBIO
BBITNIOJIHEHHOE
MCII0JIb30BaHUEM sanaHme — 7
COBPEMEHHBIX 3amanue 4. A
0aJ1I0B, YAaCTUYHO
MH()OPMAITMOHHBIX BrImoHEHHE pacieToB, BBIIOTHCHHO®
9 OIIK-5 TEXHOJIOTHHA U CO3/IaHHE ANarpamMMm B
3aJJaHuE — JTOJIS
mporpamMMHEIX cpenctB [MS Excel DABIILHO
H.Bianers HaBpikaMu  |Co3gaHKe TaOJIHIY P
- BBIIOJIHEHHBIX
oo
3aJaHuil * 7
COBPEMEHHBIX 6anmOB 7
MH(POPMAIIMOHHBIX ’

TEXHOJIOTUH 1
[POTPAMMHBIX CPEJICTB
TUTST pETICHUS
npodeccHoHATBHBIX
3agau




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3.3HaTh COBpEMEHHbIE
MH(POPMAIMOHHBIC
TEXHOJOTHH U
[IpOrpaMMHBIE CPEACTBA
Y. VYMmeTs pemarts
npodeccroHaNbHbBIE
MTOJTHOCTBIO
3a1a4u ¢
BBITIOJTHEHHOE
HCITOJTb30BaHUEM
3aganue — 10
COBPEMEHHBIX
0aJI0B, YaCTUYHO
MH(POPMAIMOHHBIX 3amanue 5. O6padoTka
N BBITIOJTHEHHOE
10 OIIK-5 TEXHOJIOTHIA U Tabmu1 GopmaTa
3aJTaHue — JIOJIS
mporpaMMHBIX cpeact [«Crrcok» B MS Excel
MIPaBUJILHO
H.Bnanets HaBbIKaM#
L OHMCHCHIS BBITTOJITHCHHBIX
ch €MCHHBIX 3ananmii * 10
P 6amios. (10)
nH(pOpMaMOHHBIX
TEXHOJIOTUH U
[IPOTPaMMHBIX CPEICTB
TUTS peTIeHNUs
PO eCCHOHATHHBIX
3aa4
3.3HaTh COBpEMEHHbIE
MHPOPMAHOHHBIC
TEXHOJIOTHH H
MpOrpaMMHEBIE CPEICTBA
Y.VMmeTs pemarts
npodeccroHalbHbIE
3a/1a4yu C
(mporeHT
MCTIOJIb30BAHUEM
COBPEMEHHBIX TPABHIILHAIX
P Tect 3. «I[IpoBeneHue orBeToB * 10
MH(POPMAIMOHHBIX
N PKOHOMHUYECKUX 0aJIJIOB),
11 OI1K-5 TEXHOJIOTHI 1 .
pacdeToB B Microsoft OKPYTICHHBIX
[IPOTPaMMHEIX CPEJICTB N
Excel» BBEpX JI0 Oimkaii-
H.Biagets HaBBIKaMU
LIEro 1IeJI0ro
IPUMEHEHUS
yucna (10)
COBPEMEHHBIX
MHGOPMATMOHHBIX
TEXHOJIOTUH U
[MPOTPAMMHBIX CPEJICTB
TUTST pETICHUS
npodeccuoHaIbHBIX
3ajad
3.3HaTh COBpEMEHHbIE MOJIHOCTBIO
MH(POPMAIMOHHBIC BBITIOJTHEHHOE
TEXHOJIOTHH U 3aaHue — 5
[IpOrpaMMHBbIE CPEACTBA 0aJUIoB, YACTUIHO
12 4. I'noOanbHbIE OITK-5 Y. YMmeTs pemiatb Bamanne 6. OCHOBBI BBITIOJTHEHHOE
cetu OBM. npodeccHoHaIBHbBIE paboTsl B Internet 3a/laHue — JOJIA
3a1a4u ¢ MIPaBUIIBHO
HCIIOJTb30BaHUEM BBITTOJTHEHHBIX
COBPEMEHHBIX 3amaHui * 5
MH(OPMAITMOHHBIX 6aos. (5)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOoOXOAMMBbIe 1JIsl OLIEHKH Onucanne
Srans! 3HAHUH, yMeHH i1, HABBIKOB noxasareseii n
9 9
q)opanOBamin Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
o ¢opmupyembIx ( d...3.1, > KOMIIETeHIUI HA
(Tema u3 N XAPAKTEPU3YIOIIMX ITAMbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopMupoBanus Pa3JIMYHBIX dTaNax ux
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NpOorpaMmMbl elo. I, .| ommcaHWe mKaJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

TEXHOJIOTUH U
MPOTPaMMHBIX CPEJICTB
H.Bnanets HaBBIKAMH
TIPUMEHEHUS
COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTHH K
[IPOTrPAMMHBIX CPENICTB
TSl pELLIEHUS

PO eCCHOHATHHBIX
3a1a9

HToro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHBIM IUIaHOM npeaycMoTpeH 3auet B cemectpe 12.
BOITPOCHI JIJ151 [IPOBEPKU 3HAHMIA:

1-i1 Bonpoc Ounera (40 GanoB), Bug Bompoca: Tect/mposepka 3Hanuil. Kpurepuit: Tect u3 20
BOIIPOCOB, ITPaBWJIbHBIN OTBET Ha Ka)K/IbIil BOIIPOC OlIEHHUBAeTcs B 2 Gaa.

Komnerennusi: OIIK-5 CpnocofeH uHCHo0Ib30BATh COBpPeMEeHHbIe HMH(OPMAIMOHHbIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHHH NPodecCHOHAIBHBIX 3a/1a4

3HaHue: 3HaTh COBpEMEHHbIE HH(POPMALMOHHbIE TEXHOJIOTHH U IPOTrpaMMHBIE CPE/ICTBA

. Benenune pacueroB B MS Excel

. O6pabotka u ananu3 nanHeix B B MS Excel

. Opranm3anus u BeJieHHE SKOHOMHUECKuX pacyeToB B MS Excel

. Odpopmnenue npocroro gokymernta B MS Word

. [loaroroBka npe3entanuii B MS Power Point

. [lonck nnpopmanuu B cetn uaTepuer

. I[Toctpoenne nquarpamm B MS Excel

. Co3nganue cepuitHoro qokymenta B MS Word

. Coznanue TabnuyHoro nokymenta B MS Word

10. CtuneBoe ¢popmaTupoBanue jokymeHToB B MS Word

Kommnerennusi: OIIK-6 CnocodeH mnoHMMATh NPHHOMIBI PadoTbl COBPEMEHHBIX
HHPOPMALMOHHBIX TEXHOJOTMH M  HCHOJB30BATH HUX JJIs  pelleHHs  3ajay
NnpogeccHOHATBHOI 1esITeTbHOCTH

3HaHue: 3HaTh MPUHIMIIBI pa0OThl COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTUI

11. [ouck nnpopmayu 1 Moa0Op TOKYMEHTOB B CIIPAaBOYHO-TIPABOBBIX CUCTEMAX

O 00 1IN DN K W —

TUIIOBBIE 3AJIAHMS U151 IIPOBEPKU YMEHUI:

2-it Bonpoc Owmera (30 GamnoB), Bua Bompoca: 3amanue Ha ymenue. Kpurepwmii: [IpaBunbHOe
BBITTOJIHEHUE 3aIaHHS.



Kommnerennusi: OIIK-5 CrnocofeH ucnonb30BaTh COBpeMeHHbIe WH(OpMalHOHHBIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHHH NPodeccHOHAIBHBIX 3a/1a4

Ymenue: YMmerp pemarb MpodecCHOHAIbHBIE 33aydl C HCHOJIb30BAHUEM COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH U MPOrPaMMHBIX CPEJCTB

3amaua Ne 1. YMeHue aHanu3upoBaTh MH(POPMALHUIO C HMCIOIB30BAaHUEM CPEJICTB CIIPABOYHO-
npaBoBbIX cuctemax "["apant" u "Koncynprantlnroc"

3amaua Ne 2. Ymenue Bectu pacuetsl B MS Excel

3amaua Ne 3. YMeHue uckath U moaouparh HHGOpManum B ceTu MaTepHeT

3amaga Ne 4. Ymenne opopmisaTs Tabnuisl B MS Word

3amaua Ne 5. Ymenue paborats ¢ 6oabmuMu JokymeHTamMu B MS Word

3amaua Ne 6. YMenue co3faBarh Auarpammsl B MS Excel HarmsagiHo WILTIOCTPUPYIOIINE PACUETHI.
3amaua Ne 7. YMmenue co3nath npesenranuu B MS Power Point

3amaga Ne 8. Ymenne popmupoBaTh cepuiiabie JokyMeHTsI B MS Word

Komnerennusi: OIIK-6 Cnocoden mnoHMMaTh HNPUHOMIBI PadoTbl COBPEMEHHBIX
HH(OPMALIMOHHBIX TEXHOJOrMH M  HCHOJb30BATH HUX /JIsl  pelleHMs  3ajad
npogeccuoHANIbHOI 1esITeIbHOCTH

YMmenune: YMeTh HCHONB30BaTh MPUHIMIIBI  PabOTBI  COBPEMEHHBIX HMH(OPMAIIMOHHBIX
TEXHOJIOTH JIJIsl pelieHus 3a/1a4 npoQeccuoHalIbHOMN 1eATeIbHOCTH

3amaua Ne 9. YmMenue mnoucka u noadopa JOKYMEHTOB B CIPaBOYHO-IIPABOBBIX CHUCTEMax
"T"apant" u "KoncynbsranTllmroc"

TUITOBBIE 3ATAHUA UTA [TIPOBEPKU HABBIKOB:

3-ii Bompoc Omiera (30 GannoB), Bua Bompoca: 3anaHue Ha HaBblku. Kputepuii: [IpaBunbHOe
BBITIOJTHCHUE 3a/IaHUS.

Kommnerennusi: OIIK-5 Cnocoden #cnonb30BaTh COBpeMeHHbIe HH(OpMaNMOHHBIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHUH NPodecCHOHAIBHBIX 3a/1a4

HaBbik: Bnasere HaBbIKaMU TNPUMEHEHHUS COBPEMEHHBIX HH(MOPMAIlMOHHBIX TEXHOJOTHH U
IPOrPaMMHBIX CPEJCTB AJIs pelIeHUs NPOodEeCCHOHATBHBIX 3a7a4

3aganue Ne 1. HaBblk aHanu3a uH(pOpMalMK C UCHOJIb30BAHUEM BO3MOXKHOCTEH CIPAaBOYHO-
npaBoBbix cucteM "Koncynprantllmtoc" unu "I'apant”

3ananue Ne 2. HaBbik BeneHus pacuetoB B MS Excel

3ananue Ne 3. HaBbik nonbopa nnpopmanuu B cetu MHTEpHET

3ananue Ne 4. HaBbIk moAroToBku U oopmiieHus fokymeHTos B MS Word

3ananue Ne 5. HaBbik mojarotoBku mpesenranuii B MS Power Point

Kommnerennusi: OIIK-6 CnocodeH mnoHMMaTh NPUHUMIBI padoTbl COBPEeMEHHBIX
HH(POPMALIMOHHBIX TEXHOJOrMH M  HCHOJB30BATH WX JJIsl  pelieHMs  3ajad
npodeccCuoHAILHOM 1esiTeJIbHOCTH

Hageik: BrasieTs HaBbIKaMH UCIOJIB30BAHUS COBPEMEHHBIX MH(MOPMALMOHHBIX TEXHOJIOTUH IS
pelieHus 3aaa4 npodeccuoHalIbHOMN 1eATeIbHOCTH

3amanne Ne 6. HaBbik mombopa JOKYMEHTOB B  CIIPaBOYHO-TIPABOBBIX — CHUCTEMAax
"KoncynsrantlImtoc" ninm "I"apant"

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAYKH M BBICIIETO 00pa30BaHUSA HaHpaBHeHI/IC - 38.03.01 DxoHoMuKa
Poceutickoit denepanmn [Tpoduns - BHemHEE KOHOMUYECKAs
DenepanabHOE TOCYIAPCTBEHHOE OIOKETHOE
00pa3oBaTeNbHOE yUPEKICHUE ACATCIBHOCTD
BBICIIIET0 00pa30BaHUs Ka(bez[pa MAaTCMAaTHUYCCKHUX MCTOJ0B H

«BAUKAJIbCKUI TOCYJAPCTBEHHBIN 11;1hpoBBIX TEXHONOTHiL



YHUBEPCUTET» Jucruniuna - UadopmannoHHble
(®T'BOY BO «BI'Y») TeXHOTOLHIL

BHJIET Ne 1

1. Tect (40 GamtoB).

2. YMmenue co3gaBath quarpammel B MS Excel HarisiaHO WIUTIOCTPUPYIOIINE PACUETHI.
(30 6anmoB).

3. HaBwik moib0opa TOKYMEHTOB B CIIPaBOYHO-NIPaBOBBIX cucTteMax "Koncynbrantlliroc"
win "Tapant" (30 Gamios).

CocraBurenb A.B. baeaxaena

3aBenyromnuit kageapou A.B. PoguoHnoB

7. IlepeyeHb OCHOBHOM U 1ONOJTHUTEIbHOM Y4eOHOI JIUTEepaTypbl, HeOOXO0AUMOM 1JIA
OCBOCHMS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasl JIMTeparypa:

1. HonskoB B. II. UnpopmaTuka 1iast SJKOHOMHCTOB. y4eO. 1l OakajiaBpoB. AOMyIIHO M-BoM
oOpa3oBanus u Hayku PO/ nmop pex. B. I1. ITonskosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka 11 5KoHOMUCTOB. [IpakTikyMm. yued. mocodue
Juist OakanaBpoB. nomyiieHo M-BoM oOpa3oBanus u Haku P®/ nox pen. B. I1. Ilonskosa, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemeix T.M., bypaykosckas A.B. IlpuMeHeHue WH(POPMALMOHHBIX TEXHOJIOTMH s
00paboTku TekcToBOM nHpopmanuu.- Upkyrck: M3a-so BI'Y, 2019.- 182 c.

4. I'apsesa B.B. Mudopmarnka [DaeKTpOHHBIM pecypc] : y4eOHO-METOAMYSCKOE IOCco0ue K
NPAKTHYECKUM 3aHATHSIM M CaMOCTOSITENbHOM paboTe mo HampasieHUusIM moaroroBku 09.03.01
HNudbopmarnka u BeruncianrTenbHas Texanka u 09.03.02 MadopMalmoHHBIE CHUCTEMBL U
rexgonornd / B.B. T'apgeBa. — DIeKTpOH. TEKCTOBbIE gaHHbIE. — M. : MOCKOBCKHH
rOCYIapCTBEHHBIN cTpouTeNbHBIN yHUBepcuTer, Al ITu Dp Memmna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexxum moctyna: http:// www.iprbookshop.ru/73557.html

0) 10MOJIHUTE/ILHAS JIUTEpaTypa:

1. aTepHET-TEXHOIOTUH B DKOHOMUKE 3HaHUU. ydel. mocoOue namis By30B. pek. YMO By30B
Poccun no obpazosanuro/ H. M. A6nukees [u ap.].- M.: UH®PA-M, 2010.-448 c.

2. PymsnueBa E. JI., Cmocapes B. B., I'arapuna JI. I'. MupopmanMoHHbIE TEXHOJIOTHH.
nomnyiieHo M-Bom oOpaszoBanusi PD. yued. mocobue nnsi cpea. mpod. obpazosanusi/ E. JI.
Pymsnuesa, B. B. Cimrocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukosa T. U., TlemkoBa O. B. UHdopmannonHble TEXHOIOTMH U MPOTPaMMHUPOBAHUE.
METO/. YKa3aHWsi IO BBIOJHEHHIO KypcoBoi paborsl st coem. 080801 IIpuxmagHas
nHpopmatuka B skoHomuke/ coct. T. U. Benepaukosa, O. B. IlemkoBa.- Upkyrck: U3a-Bo
BI'Y3II, 2008.-15 c.

4. Bmosun B.M. WHdopmaimoHHble TEXHONOTWH B (HWHAHCOBO-OAHKOBCKOW cdepe
[DnekTpoHHBIH pecypc] : ydyeOHoe mocobue / B.M. Brnosun, JLE. CypkoBa. — DJEKTpOH.
TEeKCTOBBIC JlaHHble. — CapatoB: A#i [Iu Op Menwma, 2018. — 302 ¢. — 978-5-4486-0237-5. —
Pexxum poctyna: http:// www.iprbookshop.ru/71737.html

5. TonoBunpina M.B. MHdopmaIimoHHble TEXHOJIOTHH B IKOHOMHKE [DIIEKTPOHHBIN pecypcl/
M.B. TonoBuiibilHa— DJEKTPOH. TEKCTOBble jgaHHble.— M.: VHTepHeT-YHUBEPCUTET
Undopmanmonnusix  Texnomoruit  (MHTYUT), 2016.— 589 c.— Pexum pocryna:
http://www.iprbookshop.ru/52152.html.— 5BC «IPRbooks»
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6. Kocunenko H.C. MudopMallmoHHBIE CUCTEMBI U TEXHOJIOTUM B DKOHOMUKE [DIEKTPOHHBII
pecypc] : yuebnoe nocodue / H.C. Kocunenko, M.I'. ®pusen. — DIeKTpOH. TEKCTOBLIE TAHHLIE.
— M. : JlamxkoB u K, Al [Tu Op Memma, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html

7. ITaxomoBa H.A. MudopMannoHHble TEXHOJOTHM B MEHEMHKMEHTE [DIEKTPOHHEINA pecype] :
yyeOHO-MeToanueckoe mocobue / H.A. TlaxomoBa. — DJIEKTPOH. TEKCTOBbIE HAHHBIE. —
Caparos: Al ITu Dp Memma, 2018. — 93 c. — 978-5-4486-0033-3. — PexuM AOCTYIA:
http://www.iprbookshop.ru/70765.html

8. Ilepeuens pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHMKAIMOHHOH ceTn «MHTepHET,
He00XO0UMBIX /IJIsl OCBOCHHUSA TMCHHUIUIMHBI (MOAYJis1), BKJIIO4Yasi npodeccuoHaJIbHbIe 0a3bl
JAAHHBIX M1 MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI

JUis OCBOGHMsI JUCLMILIMHBI OOYYarolEeMyCsi HEOOXOAUMBI CJEIYIOIIUE PEecypChbl
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOIO YHUBEPCUTETA, ajpec pocryna: http://bgu.ru/, nocryn
KPYTJIOCYTOYHBIM HEOTpaHUYEHHBIN U3 TI000# Toukn VHTepHeT
— Hayunas snexkrponnas Oubmmoreka eLIBRARY.RU, anpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKUM JXKypHajaM, HaXOISAIIMMCS TOJHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JIOCTYIIE TP YCIIOBUM PETUCTPALIUU
— Tlopran "WupopmManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHM B 0OOpa3oBaHHH", ajapec
nocrtyna: http://www.ict.edu.ru/lib/. noctyn HeorpaHUYEHHBIH
— DrnekTpoHHO-OMbMMoTeuHas cucrema [IPRbooks, anpec gocryma: https://www.iprbookshop.ru.
JOCTYI HEOIPaHUYECHHBIH

9. MeTonnyeckue yKazaHusi VISl 00y4al0IMXCS M0 OCBOEHUIO TUCHMILIUHBI (MOIYJIs1)

N3yuaTh QUCHUIUIMHY PEKOMEHIYETCS B COOTBETCTBUM C TOW IOCIIEAO0BATENbHOCTHIO,
KoTOpass o0O3HaueHa B €€ CoJepKaHWW. /{11 yCIemHOTO OCBOCHHMS Kypca OOydarommecs
JIOJDKHBI UMETh NepBOHavasibHble 3HaHUs B obnactu Mudopmaruku u UKT cpenneit mkomsl.

Ha nexmusx mpenojaBarenb 03ByYMBAET TEMY, 3HAKOMHT C MEPEYHEM JIMTEPATYpPHI IO
TeMe, OOOCHOBBIBAET MECTO M pPOJIb 3TOW TeMbl B JAHHOM IMCLUIUIMHE, PAcKpbIBaeT ee
NpakTUYecKoe 3HaueHue. B Xoje JeKnuid CTyAeHTY HEOOXOAWMO BECTH KOHCHEKT, (GUKCHUpPYys
OCHOBHBIE MTOHATHS U MPOOIIEMHBIE BOIIPOCHI.

[IpakTryeckne (CEeMHHAPCKHE) 3aHSATHS 110 CBOEMY COJCP)KAaHHUIO CBSI3aHBI C TEMATUKOMN
JEKIMOHHBIX 3aHATHH. HaunHaTh MOATOTOBKY K 3aHATHIO 1eIeCO00pa3HO ¢ KOHCIIEKTa JICKIUH.
3ajaHre Ha TMPaKTUUECKoe (CEMHUHAPCKOE) 3aHsATHE COooO0IaeTcsi Oo0ydJarImuMcs JI0 €ro
npoBesneHus. Ha ceMuHape mpenojaBarenb OpraHu3yeT oOCYXJIE€HUE STOW TEeMbl, BbICTYymNas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Y4eOHO-TIO3HABATEIBHOW ESITeIhbHOCTH
oOyuatorerocs.

N3ydyenne quctumminHbl (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00y4daroIerocs.

OCHOBHBIMHU BHUJJAMH CaMOCTOSITEIILHON pabOThI CTY/IEHTOB C y4acTUEM IperoiaBaTesnei
SIBIISTFOTCSL:

* TEKYyI[UE KOHCYJIbTALIUY;

* KOJUTOKBHYM Kak (popMa KOHTPOJIISI OCBOCHHS TEOPETUIECKOTO COICPIKaHUS TUCITUTLINH:
(B 4achl KOHCYJIBTALUH, IPETyCMOTPEHHBIE YUEOHBIM IIJIAHOM);

* IpUEM U pa300p JOMAIIHUX 3aJaHUH (B 4achl MPAKTUYECKUX 3aHITHI);

* IPUEM U 3alUTa Ja0opaTOPHBIX pabOT (BO BpeMsl IPOBEJCHUS 3aHATHI);

OCHOBHBIMU BHJIaMU CAMOCTOATEIBHOW paboThl CTyJIEHTOB 0e3 ydacTus
npernoJiaBaTesnei sBIsSoTCs:

* (hopMupOBaHNE U YCBOCHUE COACPKaHUS KOHCIIEKTA JICKIUI Ha 6a3e peKOMEH/10BaHHOM
JEKTOpPOM Y4eOHOW JMTepaTyphl, BKJIOYas HHPOPMALMOHHBIE 00pa30BaTEeNbHBIE PECYPCHI
(37IEKTpOHHBIE YICOHUKHU, DICKTPOHHBIC OMOINOTEKH U . );
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¢ CaMOCTOATCIBHOC H3YYCHHUC OTACJIBHBIX TCM WJIW BOIPOCOB II0 y‘-Ie6HI/IKaM HIIn
y4eOHBIM TTOCOOHSIM;

* HanMcaHue pedepaTos, TOKIA/IOB;

* [TOJITOTOBKA K CEMUHApaM U JIAOOpaTOPHBIM paboTam;

* BBINOJIHEHUE JOMAIIHUX 3aJaHUM B BHUJE PCEIICHUS OTAEIBbHBIX 331a4, MPOBEACHUSA
TUIIOBBIX PAacyeTOB, pPacYeTHO-KOMITBIOTEPHBIX W WHIAMBHIYaJIbHBIX pPa0OT IO OTIEIBbHBIM
pasznenam coaepKaHus JUCLIUILIMH U JP.

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHA, MCIIOJIb3yEMbIX IPH OCYIIEeCTBJIECHUH
00pa3oBaTeILHOIO NMPoIecca MO0 JUCHUILIHHE (MOIYJ/II0), BKJIIOYAasi lepevyeHb
MPOrpaMMHOro odecrneyeHust

B yuebHOM mporiecce UCIONb3yeTCs CIeayolee MPOrpaMMHOE 00ecieueHue:
— Adobe Acrobat Reader 11,
— MS Office,
— 7-Zip,

11. Onucanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, He0O0X0AMMOM VIl OCYLIeCTBJICHUSA
00pa3oBaTeIbHOIO Mpolecca Mo AUCHUIIHHE (MOAYJII0):

B yueOHOM mporecce ucnonb3yeTcs cieayroliee 000py1oBaHuE:
— IlomenieHus 17151 CaMOCTOSITENIbLHOM pabOThl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKOM €
BO3MOKHOCTBIO MOAKIIIOYEHU K ceTH "MHTepHeT" 1 obecrieueHneM JOCTyIa B 3JIEKTPOHHYIO
MH(}OpPMaLlMOHHO-00pa30BaTEIbHYIO CpENyY BY3a,
— YyeOHble ayJUTOPUU /7S IPOBEJCHUS: 3aHATHH JEKIIMOHHOIO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, TPAKTUYECKUX 3aHSITUH, BBIMOJIHEHUS KYPCOBBIX pabOT, TPYNIOBBIX M MHIMBUYaIbHBIX
KOHCYJIbTAINH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOM aTTeCTalliH, YKOMIUIEKTOBAaHHBIE
CHeHaIn3UPOBAaHHON MEOEIBIO0 U TEXHUYECKUMU CPEACTBAMU 00yUYeHMS,
— MynpTUMEAMIHBIN KJ1acc,
— KoMnbroTepHslii Kiace



