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1. O01mue moj10KeHu s

1.1. TIporpamma NOArOTOBKHM CHELMAJIMCTOB CpeJHEro 3BeHa, peanusyemas Kosnemxem YU
OI'bOY BO «baiikanbckuii TOCYyIapCTBEHHBIM yHHUBEpCHTET » 1o crnenmaibHoctn 46.02.01
JlokyMeHTalMOHHOE oOecrieueHe YIpaBIeHNUs U apXUBOBEACHUE MIPEJCTABISAET co00i cucreMy
JIOKYMEHTOB, pa3pab0TaHHYIO U YTBEP)KICHHYIO C YYETOM TpeOOBAaHHUI PbIHKA TPy/Ja HA OCHOBE
denepanbHOr0 rocylapCTBEHHOIO 00pa3oBaTeIbHOIO CTAaHAApPTa IO COOTBETCTBYIOLIEMY
HAIPABIICHUIO MMOATOTOBKH CpeaHero nmpodeccruonanbHoro oopazosanus (OI'OC CII10), a Takxke
C yudeTroM Oa3uCHOro y4eOHOro IUIAHA W MPUMEPHBIX HPOrpaMM Y4eOHBIX JUCLMILIMH
cnenuansHoctei CIIO.

[IIICC3 pernaMeHTUPYET LEJIH, OXKUIAEMbIC PE3YJIbTaThl, COJIEPKAHUE, YCIOBUS U
TEXHOJOTHMM peajau3auuu o0pa30oBaTEeIbHOIO IPOLECCa, OLEHKY KadecTBa IOATOTOBKU
BBIIIYCKHUKA 110 JaHHOMY HAIIPABJICHHUIO MOATOTOBKM M BKJIIOYAeT B ceOs: ydeOHbIH IUIaH,
paboune mTporpaMMbl AMCUUIUIMH W TNPO(ECCHOHAIBHBIX MOIYJEH M Apyrue MaTepHuabl,
o0ecreunBaroIMe KauyeCcTBO IOATOTOBKM OOY4YarOLIMXCS, a TakXe NporpamMmbl y4eOHOW u
IIPOU3BOJICTBEHHON TNPAKTUKH, KAJIECHIAPHbI yuyeOHbIN rpauk U METOIUYECKHE MaTepuabl,
o0ecreunBaroIlye pealn3aluio COOTBETCTBYIOLIEH 00pa30oBaTeIbHON TEXHOIOTHH.

1.2. HopmaTtuBHble AokyMeHThI Aas pa3padorku IIICC3 no cnenmaasnoctu 46.02.01

JIoKyMeHTallMOHHOe o0ecleyeHue YNPaBJIeHUs] U apXUBOBeIeHHUe.

Hopmarusnyro npaBoByto 6a3y pazpabdotku [IIICC3 cocraBisor:

- OenepanbHblii 3ak0oH Poccuiickoit @enepamuu ot 29 nmekadbps 2012 r. Ne 273-d3 «O6

oOpazoBanuu B Poccuiickoit denepanuny;

- [lonoxkenne o npakTHKe OOYYAIOUIMXCS, OCBAaMBAIOIIUX O0Opa30BaTeNIbHbIE IPOrpaMMbl

cpeaHero Mpo(ecCHOHAILHOTO 00pa3oBaHWs, YTBEPXKACHHOE MpHKa3oM MUHHCTEpCTBA

oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 18 anpens 2013 r. N 291 r.;

- [lopsimox ~ opraHw3amMd ©W  OCYHIECTBICHHS  OOpa3oBaTENbHOW  JESATETBHOCTH  TI0

00pa3oBaTeNbHBIM MIPOrpaMMaM CpPEJHEro Mpo(ecCHOHAIBHOTO 00pa30BaHMs, YTBEPKIACHHBIN

npukazoM MunucrepcTa oopazoBanus U Hayku P® ot 14 utons 2013 1. Ne 464;

- [lopsitok npoBeneHus: rocyAapCTBEHHOM HMTOrOBOM aTTECTALlMM IO INPOrpaMMaM CpPEIHETO

npodeccuoHanbHOro 00pa30BaHMsl, YTBEPXKICHHBIM MpHKa3zoM MuHHCTepcTBa 00pa3oBaHUs U

Hayku Poccuiickoit @enepannn ot 16 arycra 2013 1. Ne 968.

- OenepalibHBIA TOCYIAPCTBEHHBIN 00pazoBaTenbHbld cTanaapT (PI'OC) mo crnenuaibHOCTH

46.02.01 loxyMeHTAaUMOHHOE O0ecleyeHHe YIPABJICHHS U aPXMBOBEJACHHE, YTBEPKICHHBIN

npukazoM MuHucTtepcTBa oopazoBanus u Hayku Poccuiickoit @enepanuu ot 11 aBrycra 2014r.

Ne975;

- HopmatuBHO-MeToanueckue 1okyMeHTsl MunoOpHayku Poceuu;

- YcraB ®I'EOY BO «balikanscknii rocy1apCTBEHHbIN YHUBEPCUTET »;

- Jlokanbuble aktel YU (punnana) ®I'BOY BO «bI'Y».

1.3.  OO0mas xapakTepuCTHKA MPOrPaMMbI MOATOTOBKH CHEIMATNCTOB CPEHEro 3BeHa.
1.3.1. Hean (muccus) IMCC3 no cneumanbHocTH 46.02.01 lokyMeHTAlHOHHOE
olecrieyeHue ynpaB/ieHHUs M apXUBOBeICHUE
Hensto paszpaborku [IIICC3 mo HampaBIeHHIO SBISETCS METOJAMYECKOE OOECTIeYeHHE

peanuzaunu @I'OC CIIO no jaHHOMY HanpaBJIEHUIO MOATOTOBKU M HA ATOM OCHOBE Pa3BUTHE Y

CTYJIEHTOB JIMYHOCTHBIX KadecTB, a Takxke (opMmupoBaHHe OOHMX M MPO(HEeCcCHOHATBHBIX

KOMIIETEeHIMH B cooTBeTCcTBUM ¢ TpeboBanusmu PI'OC CIIO.

1.3.2. Cpoxk ocBoenuss IIICC3 no cnennasbHoctu 46.02.01 JlokymMeHTaUHOHHOE

olecrieyeHue ynpaB/ieHHUs M apXUBOBeICHUE

Ha 0a3e OCHOBHOTO 00111eT0 00pazoBanms — 2 roga 10 mecsies;

Ha 0a3e cpeaHero obiero oopazoBanus — 1 rox 10 mecsiues.

1.3.3. Tpynoemkocts IMCC3 no cnenuansHoctH 46.02.01 lokymeHTanHOHHOE

o0ecrieyeHne YNpaBJIeHUsI M AapXUBOBedeHHMe TpylOEMKOCTb OCBOECHMSI CTYIEHTOM

[IICC3 cocranser:

Ha 6a3e cpenHero obmero oopasoanus — 3402 qacos;



Ha O0a3e ocHOBHOro oOmero ooOpaszoBanus — 5508 uacoB 3a Bechb mnepuoa oOydeHHS B
cootBercTBUU ¢ PI'OC CIIO no nanHOMYy HampaBJIEHUIO U BKJIIOYAET BCE BUJIBI ayIUTOPHOU U
CaMOCTOSITENILHON PabOThl CTyIEHTa, MPAKTUKA M BPEMsi, OTBOJAMMOE Ha KOHTPOJbL KauyecTBa
ocBoeHus cryaentom IIICC3.
1.4. TpeboBaHusi K aOUTYPUEHTY

AOUTYpPHUEHT JOIKEH UMETh JJOKYMEHT TOCYJapCTBEHHOTO 00pa3ia:
- 00 OCHOBHOM 00111eM 00pa30BaHUU WK
- 0 cpeliHeM 00111eM 00pa30BaHUU UITU
- 0 cpeaHeM MpodeccrnoHaIbHOM 00pa30oBaHUU (IIOATOTOBKY KBaJTU(UIIMPOBAHHBIX PadoUnX,
CITY KaIluX ) WU
- 0 cpeaHeM npodeccnoHaIbHOM 00pa3oBaHUU (TIOJTOTOBKH CIEIIMATUCTOB CPEIHETO 3BEHA)
- 0 BBICIIEM NPO(EeCcCCHOHANTBHOM 00pPa30BaHHH.

[Ipuem Trpakman [Uisi TIOTYy4YEHHUS CPEIHEro MpoPecCHOHAIBHOTO O00pa3oBaHUs 110
HanpasieHuo 46.02.01 JJoxkymeHTaumoHHOe o0ecrmeyeHHe YNPABJIEHUSI M apXMBOBeJdeHUE
SIBJISIETCS] OOIIEAOCTYITHBIM.

2. XapaxkrepucTtuka npodgeccnoHanbHOil aesiTeibHOCTH BbinyckHuka IITICC3 mo
cnenuaJbHOCTH 46.02.01 lokyMeHTallMOHHOE 00ecrieyeHne YIIPABJICHUSI U apXHBOBeIeHUe
2.1. Obaactb npodeccHOHATbHOI 1eATeIbHOCTH BhIMYCKHHKA

Ob6nacte npodeccnoHaIbHOMN 1eATeNbHOCTH BBITYCKHUKOB:

- ICITENBHOCTh B CEKpEeTapHarax, CIIy)K0ax TOKYMEHTAllMOHHOTO OOEeCTeueHHs, KaJpOBBIX
ciIy)k0ax M apxuBax TOCYJIAapCTBEHHBIX OpPIaHOB WU YYPEXKICHHUH, B OpraHax MECTHOTO
CaMOYIIpaBIICHUs, HETOCYJAapCTBEHHBIX  OpraHu3alusx BceX (GOpM  COOCTBEHHOCTH,
OOIIECTBEHHBIX OPraHu3alusiX (YUpEKICHUSAX ).
2.2. Ob6bexkTamMu npodeccuoHAIbHOI 1esITeIbHOCTH BHINYCKHIUKOB SIBJISIIOTCSH:
Oo6bexTamu pohecCUOHATIBLHOM 1EATEIbHOCTH BbIITYCKHUKOB SIBJISIFOTCSL:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CIIOCOOOM TOKYMEHTHPOBAHUS;
- CUCTEMBI JJOKYMEHTAI[MOHHOTO 00eCIeyeH s yIpaBleHHs;
- CUCTEMBI JIEKTPOHHOT'O JOKYMEHTO000POTA;
- apXUBHBIE IOKYMEHTHI;
- IEPBUYHBIE TPYIOBbIE KOJUIEKTHUBBI.
2.3. Buabl npogeccHoHATbHOI JeATeIbHOCTH BBITYCKHHKA

Crennanuct no JOKyMEHTAlMOHHOMY 00€CIIE€UEHUIO YIIPaBIeHUsI, ApXUBUCT TOTOBUTCS K

CIIELYIOIIUM BUJAM J1€ATEIbHOCTH:
- OpraHu3anusi JOKYMEHTAIlMOHHOTO oOOecledyeHuss yrpaBleHus M (QyHKIMOHUPOBAHHUS
OpraHu3aIiHy.
- OpranuM3zanus apXMBHOM ¥  CHPaBOYHO-WH(GOPMALMOHHOM paboThl MO  JIOKyMEHTaM
OpraHH3aIiHy.
- Boimonnenue paboT 1O OJHOW MM HECKOJBKHUM MpodeccussM pabouyux, IOJKHOCTIM
CITyKalux.

2.4.3anaumn npogecCHOHATBLHOI JeATeIbHOCTH BbINNYCKHUKA

B oonacmu  opzanuzayuu - 0OKyMEeHmMAUUOHHO20  0DecheueHus YnpaeieHus u
dyukyuonuposanusa opzanuzayuu:
- IPUMEHAITh HOPMATHBHBIE MIPABOBBIE AKThHI B YIIPABJICHUYECKOH J1€ATEIbHOCTH;
- IOATOTABIIMBATh IPOEKTHI YIPABIEHUYECKUX PELLIECHUM;
- 00pabaTbIBaTh BXOMSIINE M HCXOJSIINE JOKYMEHTBI, CHCTEMaTHU3MpOBaTh WX, COCTaBISATh
HOMEHKJIaTypy Jiesl U pOpMUPOBAThH TOKYMEHTHI B JIENa;
- TOTOBUTH U NPOBOJUTH COBEIIAHMSI, JIEJIOBbIE BCTPEUH, IPUEMBI U ITPE3EHTAIUH.

B oobnacmu opeanuzayuu apxueHoi u CRPAGOUHO-UHEPOPMAUUOHHOU pPAdOMbL NO

OOKYMEHmMam Opeanu3ayuu:
- OPraHU30BBIBATH JIEATEIILHOCTh apXMBa C YUETOM CTaTyca U Mpo(uis opraHu3aluu;
- paboTaTh B cucTeMax MEKTPOHHOTO JOKYMEHTO000pOTa;



- UCIIOJIb30BATh B ACATCIILHOCTHU apXUBa COBPCMCHHBIC KOMITBIOTCPHBIC TCXHOJIOTHUH,

- IPUMEHSTh COBPEMEHHbIE METOAMKU KOHCEPBAIlMU U PECTaBPALIUU aPXUBHBIX JJOKYMEHTOB.
3. Komnerenuun BoinyckHuka ITICC3, ¢popmupyemble B pe3yJibTaTe 0CBOEHHS JAHHOI
MIICC3

Pesynpratel  ocBoenust IIIICC3 ompenensroTcss NpHOOpPETaeMBIMU  BBITYCKHHKOM
KOMIIETEHIIUSIMH, T.€. €r0 CIHOCOOHOCTHIO NMPUMEHSTh 3HAHUS, YMEHHUS W JIMYHbIE KauecTBa B
COOTBETCTBHUM C 3a7jayaMH MPO(HeCCHOHATFHON JAEATEIIbHOCTH.

Cnenmajuct mo [JOKYMEHTAIIHOHHOMY o0ecledeHHI0 YIPaBJIeHHs, APXMBHUCT JOJKEH
00nasaTh 00IMMH KOMIIETeHIMSIMH, BKJIIOYAIOIIMMHU B ¢€0s1 ClIOCOOHOCTD:

OK 1. IlornmaTh CyIIHOCTh M COLMAJIBHYIO 3HAYMMOCTH CBOEH Oymylier mpodeccuu,
MPOSIBIISITh K HEM YCTOWYMBBIN UHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO J€ATEIbHOCTh, BHIOMPATh THUIIOBBIE METOIBI U
CI0COObI BBINMOHEHUS MTPO(ecCHOHANBHBIX 33/1a4, OLICHUBATh UX 3(PPEKTUBHOCTD U KAYECTBO.

OK 3. IlpuHumarh pelieHusl B CTaHJAPTHBIX M HECTAHJAPTHBIX CUTYalMsIX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiasTh MOUCK W HCHOJb30BaHUE HH(OpMaLMK, HEOOXOAUMON IS
3¢ (EKTHUBHOTO BBHITIOTHEHHS MPOPECCHOHANBHBIX 3a/1a4, MPOPECCHOHATHHOIO U JTHYHOCTHOTO
pa3BUTHSL.

OK 5. Ucnonb30BaTh HHPOPMAITHOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHHU B

npohecCuOHaNBHOM NeSTENbHOCTH.

OK 6. PabGorath B KO/JIGKTHBE W KOMaHJe, 3(P(EKTUBHO OOMIATHCA C KOJUIETaMH,
PYKOBOACTBOM, OTPEOUTEIISIMH.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 32 pabdOTy UWICHOB KOMaHbl (MOJYUHEHHBIX),
pe3yJIbTaT BINOIHEHUS 3a/1laHUH.

OK 8. CaMoCTOsSTeNnbHO OIpeneNsiTh 3anadyd Npo(ecCHOHANBHOTO W JMYHOCTHOTO
pa3BUTHS, 3aHUMAThCAd  CaMOOOpa30BaHMEM, OCO3HAHHO  IUIAHUPOBATH  IOBBIIICHHE
KBaJIM(DUKALIUH.

OK 9. OpueHTupoBaThCs B yCIOBUAX YACTOM CMEHBI TEXHOJIOTUH B MpOodecCHOHATbHON
JeSITEIbHOCTH.

Conenmajuct 1o [JAOKYMEHTALMOHHOMY 0O0eClieYeHHI0 YNpPaBJIeHUS], APXUBHUCT
JOJDKEH 0071a1aTh NPogecCHOHAIBHBIMH KOMIIETEHIUSIMH, COOTBETCTBYIOIIMMH OCHOBHBIM
BUJIaM NPOPECCUOHATBHOMN AESITETbHOCTH:

1. Oprasmsanuss  JOKYMEHTAUMOHHOIO  o0ecrnedyeHHusi  YNPaBJICHHUA U
(PyHKIMOHMPOBAHHUS OPraHU3ALMH.

IIK 1.1. KoopaunupoBaTh pa®oTy opraHu3alMu (IPUEMHON PYKOBOAWTEINS), BECTH
IIPUEM TIOCETUTEIIEH.

I1IK 1.2. OcymectBasaTh paboTy MO MOATOTOBKE M NMPOBEJCHUIO COBELIAHHM, JETOBBIX
BCTpEY, IPUEMOB U NIPE3CHTALUH.

IIK 1.3. OcymecTBasTe MOATOTOBKY JEJIOBBIX IOE30K PYKOBOAUTEIS U JPYTUX
COTPYJIHUKOB OpraHU3aI1H.

I1K 1.4. Opranu3oBsIiBaTh pabouee MEeCTO CEKpeTaps U pyKOBOIUTEIS.

I[IK 1.5. OdopmasTe U perucTpupoBaTb OPraHU3AIMOHHO-PACIOPAIUTENbHBIE
JIOKYMEHTBI, KOHTPOJIUPOBATh CPOKU MX UCIIOTHEHUS.

[IK 1.6. OGpabatpiBaTh BXOASIINE U HUCXOIANINE JOKYMEHTHI, CUCTEMaTU3HPOBATh WX,
COCTaBJIATH HOMEHKJIATYPY A€l U HOpMUPOBATH JOKYMEHTHI B JIeNa.

IIK 1.7. CaMOCTOSTENBLHO paboTath c JIOKYMEHTaMH, coAepKaUMU
KOH(HICHIIMATBHYIO HH()OPMAIUIO, B TOM YHCIIE ¢ JOKYMEHTAaMH 10 IUYHOMY COCTaBY.

1K 1.8. OcymecTBiaTh TenedoHHOE 00CITy)KUBaHUE, IPUHUMATh U TIepeiaBaTh (PaKCh.

ITK 1.9. OcymiecTBisATh NOATOTOBKY JI€1 K MEpeaade Ha apXUBHOE XpaHEHHUE.

IIK 1.10. CocraBnsTh onucH Aell, OCYIIECTBIATh MOATOTOBKY A€l K Nepenaye B apXuB
OpraHu3aIy, rOCy1apCTBEHHbIE U MYHUIIUTIAIbHbBIE APXUBHI.



2. OpraHu3zanmMsi apXuBHOH M  cOpPaBOYHO-MHGOPMALMOHHONH  padoThl MO
JOKYMeHTaM OpraHHU3aluM.

I[IK 2.1. OcymecTBiaarh 3KCNEPTU3y IEHHOCTH JOKYMEHTOB B COOTBETCTBHM C
JNEHCTBYIOIMMU 3aKOHO/IATEIbHBIMU aKTaMU M HOPMATHBAMHU.

I1K 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO IOKYMEHTO000pOTA.

IIK 2.3. Pa3pabGarbiBaTh M BeCTH KiIacCHU(HUKATOPBI, TaOEIW WU Jp. CIPABOYHHKHU I10
JIOKyMEHTaM OpraHU3aIl1H.

[1IK 2.4. OGecnieunBaTh MpUEM U PAMOHAIBHOE Pa3MeEIleHHuEe JOKYMEHTOB B apXuBe (B
T.4. JIOKYMEHTOB IO JINYHOMY COCTaBY).

1K 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JJOKYMEHTOB B apXHBE.

I[IK 2.6. OpraHu3oBbIBaTh MHCIIOJIB30BAaHHE AapXMUBHBIX JIOKYMEHTOB B HAy4HBIX,
CIPABOYHBIX U MMPAKTUYECKUX LIEIISAX.

[IK 2.7. OcymiecTBasiTh OpraHU3allMOHHO-METOIMYECKOE PYKOBOJICTBO U KOHTPOJbL 3a
paboToii apxuBa OpraHU3aIMK U 32 OpraHu3anueil TOKYMEHTOB B AeONMPON3BOICTBE.

3. BolnojiHeHHe PadoT MO0 OJHOI MM HECKOJbKHM mnpodeccusiM padodnx,
AOJKHOCTSM CJIY KAIIUX.

4. JIoKyMeHTBI, perjaMeHTHPYIOLIHe COAep:KaHHe W OPraHU3aAluuI0 00pPa30BATEJbHOIO
npouecca npu peamuzanuu I[IICC3 no cneumanbHocTu 46.02.01 JlokymeHTanMOHHOE
obecrieyeHue yIpaBJeHUs] 1 aPXHBOBeIeHHE

B coorBerctBUM € ®I'OC CIIO mno wHampaenenuto moxarotoBku 46.02.01
JIoKyMeHTaIMOHHOEe 00eCIIeYeHNE YIPABJICHUsI M apXUBOBEACHUE COACP)KAHWE W OpTraHH3aLUs
oOpa3oBatensHOro mpouecca npu peanmsanuu ganHoi [IIICC3 permamenTupyercst ydeOHBIM
IUIAHOM C Y4YeTOM ero npoduist; pabodunMu IporpaMMaMH AMCHUILIHH U MPO(HECCHOHANBHBIX
MOJyJel; MarepuanaMu, OOECICYMBAIOIIMMH KAa4eCTBO IOATOTOBKM ¥ BOCIUTAHHS
O0yYaloUIMXCs; MpOrpaMMaMH  Y4€OHBIX W IMPOU3BOJCTBEHHBIX IMPAKTHUK; T'OJOBBIM
KaJCHJapHBIM  y4eOHBIM  TpauKoM, a  TaKkKe  METOAWYECKHMH  MaTepHajaMu,
00ecCIeUnBaOIIMMHU PEaTU3aIii0 COOTBETCTBYIOLINX 00pa30BaTEIbHbBIX TEXHOJIOTHHA.

4.1. KanenaapHblii yueOHbIH rpauK ¥ CBOJHbIE JaHHbIE 110 OK01KeTy BpeMeHH
4.2. Y4eOHblii NJ1aH (IIPOrpaMMa moAroTOBKH CHEIIHATNCTOB CPETHEr0 3BeHa)
4.3. PaGoune nporpaMmMsbl JUCHMILIMH U NMPOo¢ecCHOHATBHBIX MOAYJIeH M0 HANPaBJEHHUIO
46.02.01 JoxyMeHTAalMOHHOE O0ecreyeHUe YIIPABJIeHHUS U apXUBOBe/leHue
OI'C3.00 O0mmii ryMAHUTAPHBIN U CONMATBHO-IKOHOMUYECKH I UK

OI'C2.01 Aucuunnuna «OcHOBBI GUIOCOPUN»
OI'Cd.02 Iucuunnuna «Mctopus»
OI'C3.03 IucuuniavHa « AHTTTUUCKUI SI3BIK)»
OI'C3.04 Iucuunnuna «Pusnyeckas KyJabTypa»
OI'Co.05 Iucuumunaa «Pycckuil SI3bIK U KYJIbTypa peumn»

EH.00 MaTtemaTnuyeckuii 1 00111 eCTECTBEHHOHAYYHBIH HUKJI
EH.O01 Incuuminna «MaTtemaTtuka
EH.02 Muctumniuna «HpopMaTuka
EH.02 Iucuumiraa « 9KOJ0THYECKUE OCHOBBI MPUPOIOTIOIH30BAHUS

I1.00 IpogeccnonHaNbHBIT HUKJI

OI1.00 O6menpogeccuoHaNbHbIE TUCHUITHHBI



OI1.01 ucuunnnnaa: « JKOHOMHYECKAsI TEOPUSD)

OI1.02 QucuumirHa « 9KOHOMHUKA OpraHUu3allun»

OI1.03 Jucuunnuna «MeHeIKMEHT»

OI1.04 JucturmnuHa «["ocymapcTBeHHAs U MYHHUIIATIAIbHAS CITy>K0a»

OI1.05 AucuumuimHa « HOCTpaHHBIH SA3BIK (POQEeCCHOHATBHBIHN )»

OI1.06 Jucturmnuna «IIpodeccrnonanbHas 3THKa U IICUXOJIOTHS JACIOBOTO OOIIICHUS
OI1.07 JucuuninHa «YnpaBiaeHUe IEPCOHATIOM»

OI1.08 Jucnumnuna «IIpaBoBoe obecneueHune npodheccuoHaIbHOM ASSITEIIBHOCTH
OI1.09 MucuummmHa «be30macHOCTb KU3HEACITSIBHOCTH

OIIL.10 JucuumnrHa «OCHOBBI TOCYIAPCTBEHHOT'O0 U MYHUITUIIAJIBHOTO YIIPABICHUS»

OIl.11 Jucuunnnna «/lokyMeHTallMOHHAs A€ATEIbHOCTh FOCYIapCTBEHHBIX U MYHUIIUIIAIbHBIX
OpraHoB»

OIl1.12 Mucuunnnaa « CTUIMCTHUKA 1€TI0BOM pedm»
OI1.13 Jucuunnuaa «TaiM-MeHEIKMEHT
OIl1.14 Jucuunnuna «TpynoBoe npaBo»
OI1.15 Jucuumninnaa «/{enonpon3BoACcTBO B KaAPOBOM CIyxKOE»
OI1.16 JucuuminHa «CBsi3u ¢ 00IIECTBEHHOCTHIOY
OI1.17 ducuunnuna « AMuIK J1eI0BOro YeI0BEKa»
IIM.00 ITpodeccnonanbHble MOLYIH

IIM. 01 «Opranu3anus JOKyMEHTAI[HOHHOTO 00ecTeueHns yrpaBieHus U (QyHKIIMOHUPOBAHUS
OpraHu3alun»

IIM. 02. «Opranu3anust apxuBHOM U CIIPaBOYHO-UH(POPMALIMOHHOM pabOThI 10 JOKYMEHTaM
OpraHu3alun»

[IM. 03 «BpinonHenue paboT 1o 0AHOM WM HECKOIBKUM MpodeccusiM pabouux, JOJKHOCTIM
CITy Kalllux»

PaGouune nporpaMmMbl NPaKTHK
PaGouas nporpamma yueOHON MPaKTUKU
Pabouast nporpamMMa npou3BOJICTBEHHOM MPaKTUKH
Pabouas nporpamMma npeaaIuniIoMHON TPaAKTUKT

(Kamenmapueiid rpaduk, y4eOHBIH IUIAaH M pabdo4yWe MPOrpaMMbl YYEOHBIX IUCIUILIMH H
npodeccCHOHaIBHBIX MOJYJICH MPEICTAaBICHBI Ha CalTe)

5. ®akTuueckoe pecypcHoe obecneuenue IIMICC3 no cmenmaabHocTu 46.02.01
JIoOKyMeHTallMOHHOe o0ecreyeHHe YNPABJICHUSA M apXuBoBeJdeHHe 0a30BOH NMOATOTOBKH B
Komsen:ke Yurunckoro uHcrturyra PI'BOY BO «baiikajibCKuil rocyaapcTBeHHbIN
YHHBEPCHUTET.

Pecypcroe obecneuenue IIIICC3 mo cmnenuanbHOocTH 46.02.01 JoKyMeHTalHOHHOE
olecrneyeHue ynpapJieHUsl 1 apXHBoOBe/leHHe 0a30BOil MOATOTOBKU (HOPMHUPYETCSl HA OCHOBE
TpeOOBaHUI K YCIOBMSIM pealu3aliy MporpamMM MOJATOTOBKM CHELMAIUCTOB CPEIHEro 3BEHa,
onpenensieMbix ®I'OC CIIO no naHHOM ClIeNUaNbHOCTH.

5.1. KaapoBoe oGecnieuenue



Peamuzanus TIIICC3 CIIO mo crnenuanbHOCTH 3KOHOMUYECKOro npoduist obecreueHa
MeJaroru4ecKuMU KaJapaMu, UMEIOmMUMHA 0a30Boe 00pa3oBaHUE, COOTBETCTBYIOIIEE MPOQPHUITIO
MpENnoaBaeMbIX  JUCHUIUIMH W TMOCTOSHHO  3aHMMAIOLIUXCS  HAYYHO-METOJIUYECKOU
JESTENIbHOCTBIO.

Jonst mpermomaBarerneil, B oOOIIeM 4YHCIe TperojaaBareieil, 00eCreUrBArOIINX
oOpasoBarenbHbId TIporecc 1mo crenuaabHocTH 46.02.01 JJoxkymMeHTanMOHHOe o0ecmedyeHHe
ylpaBJjieHHs U ApXUBOBeAeHHe 0a30BOI MOATOTOBKH CrieluaibHOCTH cocTaBisieT 70%.

[IpenogaBarenu  npodeccHOHAIBHOTO  [MKJIA  HMMEIT  0a3oBoe  oOpa3oBaHME
COOTBETCTBYIOIIEe MPOQWII0 MpernojaBaeMbiXx AucuuiuiiH. K oOpasoBaTensHOMY Ipoleccy
MPUBJIEKAIOTCS HE MeHee 8% mpernojaBarenell U3 4Yucia ACHCTBYIOUIUX PYKOBOAUTENIEH U
CIEIHAIIMCTOB MPOQPIIBHBIX OpraHU3aIUil.

Y4eOHO-MeTOIMYEeCKU Tpolecc 00ecreynBaeTcsl IMPEenoiaBaTeIbCKUM COCTaBOM B
KoJIM4yecTBe 25 4Yen., B T.4. KaHAWJaTa HayK — 1, BBICIIEH Kareropuu — 8, mpemnojasarenei |
KaTeropuu - 2.

5.2. MarepuajibHO-TeXHHYeCKOe obecrnedeHne

Hna  peammzaumun  [HICC3 no cnemuanbHoctH  46.02.01  lokyMeHTanmoOHHOE
o0ecrneueHue ynpapJieHUsl 1 apxuBoBeldeHue 0a3oBoil moaroroBku Kosuiemx YuTHHCKOTO
MHCTUTYTa pacrojiaraeT JIOCTaTOYHOW MaTepuaibHO-TeXHUYECKOW 0a30i, oOecmednBaroiei
MPOBEJICHUE BCEX BUOB TUCIUTUTMHAPHONW U MEXKTUCITUTUTMHAPHON TTOITOTOBKH, JIAOOPATOPHOMH,
MPAKTUYECKOH, CAMOCTOATEIbHOM W HAy4YHO-HCCIIENOBATENLCKOH palboThl 00y4aronmxcs,
MIPEAYCMOTPEHHBIX YUEOHBIM IJIAHOM.

3axmouenus PenepanbHON CiykObl O HAA30py B cdepe 3alluThl paB noTpedutenei u
OyraromoJiydrsi 4ejgoBeKa Mo 3a0alKalbCKOMY Kparo M YTPaBJICHHUS HAI30PHOM JESITEIBHOCTH
3abaiikanbckoro kpas MunucrtepctBa PO mo nenam rpakaaHCKOM O0OOpOHBI, Ype3BBIYAWHBIM
CUTYyAIMsIM U JUKBUAAIMH TOCIEACTBUNA CTUXUNHBIX O€JCTBUUA O COOTBETCTBHHM MaTepHUATbHON
0a3bl JEHCTBYIONIMM CAHUTAPHBIM U IPOTUBONOKAPHBIM HOPMAaM U MpaBUJIaM UMEIOTCS.

O6pa3oBarenbHblil npouecc no crneuuanbHocTsaM CIIO opranusyercs B JByX y4eOHBIX
Kopnycax. B coctaBe ucnosb3yemsbIx Iuiomaaeil umerorcs 41 aynutopuil ais JEKUMOHHBIX U
MPAKTUYECKUX 3aHATHA (M3 HUX 3 00OpYIOBaHBI MYJIbTUMEIUWHBIMH IPOCKTOPAMH, 3 —
TENICBM3HOHHOM amnmapaTypoii), 8 KOMIBIOTEPHBIX KJIacCcoB, OHOIMOTEKa, YHTAIBHBIN 3all,
CIIOPTUBHBIM 3aJ1, a TAaK)Ke yueOHast KaHIEISPHS.

Komnemx wmHCTHTYTa oOOecmedynBaeT BO3MOXKHOCTh CBOOOJHOTO  HCIOJIBH30BAHHS
KOMITBIOTEPHBIX TEXHOJIOTHH. Bce KOMMIBIOTEpHl KOJUIEIXa W HWHCTUTYTa OOBEIUHEHBI B
JOKAJIbHYI0 CE€Th, CO BCEX YYeOHBIX KOMIBIOTEPOB HMeEeTCs BBIXOJI B HHTepHeT.
OOGecneunBaeTcs A0CTyN K HHGOPMAITMOHHBIM pecypcam, K 0a3am JTaHHBIX, B YUTAJIBHBIX 3aJ1ax
K CIpPaBOYHOW W HAYyYHOH JuTepaType, K MEPUOJUYECKUM U3JIaHUSIM B COOTBETCTBUU C
HaIpaBJ€HUEM TOJITOTOBKU. B KOMIBIOTEPHBIX KilaccaX MMEETCS HEeOOXOIUMOE MPOTrpaMMHOE
obecnieuenne: Widows 7, Widows 8, Windows XP, Office 2010, Office 2013, Acrobat
Reader 9, 1C Ipennpustue 8.2, Koncrpykrop tectoB TestKit.

OcHaleHHOCTh Y4eOHO-TabopaTOpHBIM 000pyAOBaHHEM qocTaTouHast. [ opraHu3anuu
yueOHoro rnpoiiecca umeercs 17 nepcoHanbHBIX KOMIIbIOTEPOB, 4 HOYTOYKa, KCEPOKC, TPUHTED.

[Tutanne y4ammuxcsi OpraHU3yeTcs MPEANpUsITHEeM OOIIECTBEHHOTO MUTAaHUS WHCTUTYTA
(xade «Hapxos»).

MeaunuHckoe o0cIyXuBaHue 00ecreunBaeTCs Ha OCHOBAHUHU JIOTOBOPA Ha MEIMIIMHCKOE
obcnyxxuBanue ¢ KMI] monmmknmunanyeckoe moapazaenerue Ne 1, I'V3 «IKMIL» r. Ywursl,
MOJIMKIMHUYECKOe moapazaeneHue Ne 5.

5.3. UupopmaunoHHo-0MOIMOTEdHOE ODecTIeueHne

[MIICC3 obecrneuena y4eOHO-METOINYECKON TOKYMEHTAIlMe U MaTepuaiamM MO BCEM
y4eOHBIM KypcaM, AUCITUIUIMHAM (MOJIYJISIM) TIPOTPaMMBI ITOJATOTOBKH CIEIIUATHUCTOB CPEIHETO
3BeHa. [Iporpammbl KypcoB mpeiacTaBlieHbl B ceTH VHTepHeT © JOKalnbHOW CeTu
00pa3oBaTeNnbHOTO YUpexkaeHus. BHeayauTopHas paboTa oOydaromMXCs COMPOBOXKIACTCS
COOTBETCTBYIOLIIUM METOJIMYECKUM O0ECTIEUCHUEM.



TexHuuyeckass  OCHAIIEHHOCTh  OWOMMOTEKM W OpraHm3amus  OUOIHOTEYHO-
MH(POPMALMOHHOTO 00CITY’>KMBAHUS COOTBETCTBYIOT HOPMATUBHBIM TPEOOBAaHUM.

B uncTuTyTe MMeercs coOcTBeHHas noaurpaduyeckas 6aza A myOIMKaMu yueOHOH H
y4eOHO-METOIUUECKOM JTUTepaTyphl.

bubnuoreynsiii GoOHA YKOMILJICKTOBAH IMEYAaTHBIMH W/WIHM AJIEKTPOHHBIMH H3JaHUSMU
OCHOBHOM y4eOHOH JIUTepaTypsl MO JTUCHUILIMHAM 0a30BOM YacTH BCEX IMKJIOB, U3JaHHBIMU 32
nocienaue S yer. OdecneueHHOCTh yueOHOM U yueOHO-METOIMYECKOH TUTepaTypoi Ha OJJHOTO
CTYZAEHTa COCTABIISIET HE MEHEee 19K3 M0 Kax10i yueOHOH TUCIMITIIMHE.

@OoH/ JOTMOJHUTENFHOW JMTEpPAaTyphl TMOMHMO Yy4eOHOH BKJIIOYaeT oO(QuIMaIbHBIC
CIpaBOYHO-OMONIMOrpaduuecke M MEPpUOJUUECKUE H3AaHUsA B pacueTe 1-2 sK3eMIusipa Ha
kaxJpie 100 oOyyaromuxcsi.

Kaxmomy oOywaromemycsi oOecriedeH IOCTyn K KOMIUIEKTaM OuOiaumoredHoro ¢oniaa,
BKJTIOYAIOIIIM OCHOBHBIE HAMMEHOBAHUS OTECUYECTBEHHBIX JKYPHAJIOB!

Bnacte
Bomnpocsl cratuctuku
Bonpockl sxoHOMuKH
I'ocymapcTBO M 1paBo
Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha IPEANPUSITUN
Kapagan ncropun
KoHCTUTYIIMOHHOE U MYHHUIIMIIATBHOE IIPaBO
MenemxmenT B Poccun u 3a pyoexom
MyHununaibHas YJKOHOMHUKA
[Tpobnembl TeOpUH U TPAKTUKU YIPABICHHS
Poccuiickas ucropus
Cobpanne 3akoHOoAarenbpeTBa Poccuiickoit deneparnym
ConuanbHast MOJUTHKA U COLIUOIOTHS
Conuonornyeckue ucciaea0BaHus
CripaBOYHHK KaJpOBHUKA
CripaBOYHUK IO YIIPABIICHUIO TIEPCOHAIIOM
dunocodckue Hayku
Yenosek u Tpyx
®denepanuszm
KOpucr
Bo BpeMsi caMOCTOSATENIbHOM MOATOTOBKHM OOydaroliecs odecreueHbl JOCTYIOM K CEeTH
Wnrtepuer. Bce oOyuatomuecs umeror aoctyn k OBbC  «YHuBepcurerckas OubinoTexa

ONLINE» (http://biblioclub.ru)

6. XapakTepucTMKH Ccpelbl, o0ecrneyuBaIOlIMe Pa3BUTHE OOIMX KOMIeETEeHIHI
BbIIIYyCKHHKOB

Bocnurarenshnas paGora B Komnemxe mnpoBoautcs B cooTBeTCTBUM ¢ KommiekcHON
POTrpaMMOI BOCIIUTATEIbHON PaOOTHI.

[Tporpamma BocniutatenbHOM padoTel B Kosiemke paspaborana Ha ocHoBe KoHCTUTYIIMU
Poccuiickoit ®@eneparun, TpedoBanuii denepasbHOTO TOCYAAPCTBEHHOTO 00pPa30BATEIBHOIO
CTaHJapTa cpeaHero mnpodeccHoHaTbHOTO  OOpa3oBaHuUs, 3akoHa 00 oOpa3oBaHUH,
HOPMATUBHBIX JOKYMEHTOB MuHuctepcrBa obpazoBanus Poccuiickoit denepanuu, Ycrasa
baiikanbCKOro rocylapCTBEHHOro yHHMBepcuTeTa, llomoxkeHuss UYUMTHHCKOrO HMHCTUTYTa
(punmana) ®I'BOY BO «bI'Y», a Takke MHBIX JIOKAJIBHBIX OPraHU3allMOHHO-HOPMATUBHBIX U
WHJVBHIyAJIbHBIX IPABOBBIX AKTOB YHHMBEPCHUTETA. B KOHUENIMU ONpEAENAIOTCS OCHOBHBIE
HampaBieHusi, (OpMbl M METOJAbl BOCIUTATEIbHOM paboThl B Ipolecce IMOATOTOBKU
CIEINAINCTOB HOBOHM (hopMaIiu.

OCHOBHBIMU TMOJOKEHUSMH, PETIAMEHTHPYIOIUMH BOCIIUTATENbHYIO PabOTYy, SABISIOTCS:

- Ilonoxxenue o xypaTope;



- TlonoxeHue o CTyAEHUYECKOM COBETE;

- IlonoxxeHue 0 peTUHIE CTYACHTOB;

- IosoxeHnue o KOHKypce «JIydInii BITYCKHUKY;

- Cornamenue o corpyaaudectBe ¢ ['AYK «3abaiikanbCkuii  KpaeBo apamTeaTpy,
«Poccuiickas accounanus «Hapononacenenuss u Passutue» «PAHuP», I'V3 «Kpaepoit
nentp CITM/l», KpaeBbIiM 11eHTpOM MEIMIIMHCKON NpoduiIakTHKU, My3eiHHO-BBICTABOYHBIM
HEHTPOM 3a0aiKanbCKOTo Kpasi, OM0IHOTeKaMu;

- IIporpamma no ajanTtanuu CTyA€HTOB HOBOT'O HabOPa;

- IIporpamma B3aumMoelCTBUS C pabOTOAATEIAMM.

['maBHOM 1eNbI0  BOCHHUTATEIBHOW pabOTHl SIBISIETCA IUIAHOMEPHOE, CHCTEMHOE
BOCIIUTaHHE YCIICHIHBIX U OTBETCTBEHHBIX I'PaKJaH, aKTUBU3AIUS X y4acThsl B OOIIECTBEHHOM,
rOCy/IapCTBEHHOM CTPOUTENIBCTBE; CIIOCOOCTBOBAaHHME OOECIEUEHHUIO 3aHSITOCTH, CO3JIaHUIO
YCIOBHMA  JUISI  COLUMAIBHO 3HAUYUMOW  JIEATETBHOCTH  OOYYalOIIUXCSA, pPa3BUTHIO HX
MHTEJJIEKTYaJIbHOTO ¥ TBOPUYECKOTO MOTEHIIMANA U MEeXKIYHAPOJHOM MOOMIbHOCTH. Peanusanus
JTAHHOMW LIEJIM OCYIIECTBIISETCS Yepe3 PELICHUE 3a/1a4 BOCIIUTAHU:

- (opmupoBaHUE COLUOKYIBTYPHOTO MMPOCTPAHCTBA;

- CO3JaHME YCIOBUH [UIsl CTAHOBJEHUS MHPOBO33PEHHUS M CHUCTEMbl LIEHHOCTHBIX
OpHUEHTAINH CTY/ICHTA;

- (opmupoBanue MpopeCCHOHATHFHON HAIPABICHHOCTH BOCTIUTATEILHOMN IEATEIIHOCTH;

- BOCIIUTaHHUE KYJIbTYPbl MEKHAIIMOHATBHOTO OOIICHHS;

- ¢dopMHupoBaHKE 30POBOTO 00pa3a KU3HU U SKOJOTUYECKOU KYJIbTYPHI;

- BOCIIMTaHUE KYJIbTYpbl OOIIEHUS B CEMbE, TPYAOBOM KOJUIEKTHBE, OBITY, OOIIECTBE B
LEJIOM;

- pa3BHUTHE OTHOIICHUN COTPYIHUYECTBA CTYJICHTOB U MPETNojaBaTeei;

- pa3BUTHUE TBOPYECKOW AESITEIBHOCTU CTYIAEHTOB, COOTHOCUMOM C OOIIMM KOHTEKCTOM HX
Oynyieit mpodeccuoHaIbHOM NesSTENbHOCTH;

- pa3BUTHE JOCYroBOH, KIIyOHOW NEATETBHOCTH Kak 0co00# cdepsl KU3HEeneATeTbHOCTH
y4aiencs MOJIOJIEKH;

- opraHuzauus OTAbIXa CTyJeHTa Kak creuudpuueckoil  ¢GopMmbl  peanusanuu
00pa30BaTENLHOTO U 03JOPOBUTEIILHOTO MpoIlecca.

B kadyecTBe OCHOBHBIX — B KOJUIEJKE HMPHUHSTHI CIEIYIOIINME HAINPaBICHUS BOCIUTAHUS

CTYJIEHTOB:

1. I'paxxnanuu

2. [TaTpuot

3. HUnrennexr

4, HpaBcTBeHHOCTH

5. OOmenue

6. 310poBbe coeperatoree

7. Hocyr

8. Tpynonrobue.

Peanuzayua oannoii yenu ocywiecmenaemcs nocpeocmeom NpoeeoeHus ciedyrnujux
Meponpuamui:

1. TemaTnyeckue kinaccHbie yachl U Oecennl «Mcropus 3abaiikanss u Unte», «JleHb

HapoOJAHOIO €QUHCTBA: MWCTOpUA MpasgHuka», «Uura Kymnedeckas», «DopmupoBaHue
MOJIOKUTENBHBIX JIUACPOB B MOJIOJECKHOMN cpefien, «Kem ObITh UM KakuM OBITh: YTO BaKHEEY,
«[IpaBocnaBue u HapoAHbIE TPATUIMWY», «BOpU 1006pO» U Ap.

2. BricTaBky K 3HaMEHATENbHBIM JaTaM B OMOINOTEKE HHCTUTYTA;

3. Opranu3anus 5KCKypcuil B My3€d U BBICTAaBOYHBIE 3aJibl TOpoJa, B OMOIMOTEKH
uM. A.Il. Yexosa, A.C. Ilymxkuna, um. I'.P. I'payOuna;

4. VYpoku MyxecTBa, BCTpeud ¢ BerepaHamu BOB, kmaccHble wyachl, Oecenpl,

BcTpeun ¢ Betepanamu BOB, mocemienne BeTepaHOB Ha JIOMY, dKCKypcuu B Myseir 0oeBoit



cinabl Jloma oduuepoB (OJOPA-ITapk [ToGennr), exxeronnoe yyactue B akuuu «l eoprueBckas
JIEHTOUYKaY;

5. Berpeun ¢ MHTEpPECHBIMU JIOJBMU: 3a0aMKATBCKUMH XYJOKHUKAMHU, TOITaMH,
MUcaTeNs MU, TOJTUTHUECKUMU JESITeNIIMU U TIPEJICTaBUTENIMU OU3HEC-COOOIIECTBA;

6. ExerogHoe meponpusiTue, MOCBSIICHHOE JTHIO 3allMTHUKAa OTeyecTBa: KOHKYPC
«J1oOpb1 MosTOITBI! »;

7. OnuMmnuansl MO JUCHUILUIMHAM, KOHKypce «lIpeseHTammsi mpodeccuii», KOHKypC
«JIy4muii BBIMYCKHUKY;

8. CryneHueckue KoH(epeHIIuU, MPOBOJAUMEIE HA Pa3UYHBIX YPOBHIX B paMKax

«Bcemupnoro JIHs kadectBay, «BcemupHoro J[Hs 3ammThl mOTpeOUTENs». YYacTHe B HAYYHO-
npakTUIeckoi KoHpepeHuu «[IpobieMbl 5KOHOMUKH, COIUATBHON CEephl U paBay;

9. Kpyrinele cromel ¢ ydactueM paboTojareneif, SKCKypcuH B  TOpPrOBbIE
OpenpusTHs ropoja, 6aHkH (¢ MpodhecCHOHATLHON HANPaBIEHHOCTHIO);

10. «/leHb camoympaBICHUY,

11. VYyacTie CTYICHTOB KOJJIEMKa B IUCKYCCHOHHBIX IUIOMAAKaX «MOJIOIeKb.
Ob6uectBo. [IpaBoy, «/Iunanor HoBoro nokosnenus: Poccus. AxTyanbHbli Bonpoc» 1 «Monoaexb
B 00mecTBeHHOW >km3HM Poccum», «/lyXOBHO — HpaBCTBEHHBIE MPOOJIIEMBI COBPEMEHHOU
MOJIOJIEIKU»;

12. Konkypc dotorpaduii «Kpaii Mol poxnoii — 3abaiikanbe», «Moil To0UMBIi ropo] —
Mos Maiag Poaunay, «Hacienue Benuxoii [ToOens»;

13. VYyacTue B 9KOJIOTMYECKUX CIIETaX BOJIOHTEPCKOro oTpsna «Kusas pagyray;

14. Yyactue B  Meponpusatusix «BecenHeil Henmenu n1oOpa»  IPOBOAMMOMN

aJMUHUCTpanen TOpoICKOro okpyra r. Uura;

15. YuacTtue BOJOHTEpCKOro oTpsja «3ab0Ta» B OpraHU3alMy U MPOBEJCHUN Pa3IUYHBIX
akuuii u mepornpuatuii B aerckom gome Nel, «llenTtpe oOpaszoBaHus» aisi Aereit
UHBaINAOB 3abaiikaibCcKoro Kpas, «3abaiikallbCKOM KpaeBOM OHKOJIOI'MYECKOM
JIICITaHCEpEY;

16. YuacTtue CTYAEHTOB B TOPOJICKUX MOJIOJEXKHBIX (opyMax ««MoJoJexp 3a 310pOBbIi
00pa3 Ku3Hu», «4uta — ropoa MOIOIBIX»;

17. Pabota nuckyccruonHo miomanku «Jladbupunr» no temam: «Kro s1? Kakoit s1?7»,
«Hamm cxoacta m pasnmuuuss», «HYTo Takoe caMOaKkTyalau3alnus», «YPOKU BOMHB), «lleHb
Marepu», «TeppopHusM — COBpEMEHHBIE PEATUNY;

18. Knaccueiit yac «Jlenp Marepn», «lleHb cembn», «MoU CEMEWHBIE TPaAULIUN) U
Ap.-;

19. VYyacTue B CIOPTUBHBIX COPEBHOBAHMSAX pPa3IMYHBIX YpPOBHEHW MO Boseiboiy,
6ackerb011y, KOHBKOOEKHOMY, THPEBOMY CHOPTY, XOKKEI0, HACTOJIbHOMY TEHHUCY.

Peanuzanus exeronHOro ImjiaHa BOCIUTATENbHOM pabOThI OCYIIECTBISETCS B paMKax
TECHOT'O COTPYAHHMYECTBA OOILIECTBEHHBIX OpPraHU3aIMi KOJUIE)Ka C OpraHaMH CTYAEHYECKOTro
CaMOYTIPaBIICHHUS.

Ha ocHoBe 00111eK0IIeKHOTO TIaHa KypaTophl €KETr0ITHO COCTABISIOT IUIaHbl paboTHI CO
CTYJEHTaMH 3aKpeIIeHHbIX yueOHbIX Tpymi. OQuH pa3 B TeUeHUEe y4eOHOro rojia CTyJJeHUeCKHe
TPYNIbl O] PYKOBOACTBOM KypaTropa MpPOBOJAT OOIIEKOJUIEPKHOE Meponpusitie. Bompock
BOCIHUTATEIbHOW pabOThl €XKEro/lHO pPacCMaTPUBAIOTCS HA IMEJAarorMueckoM COBETE, B paMKax
paboThl METOMUECKOM KOMUCCHUHU KOJUIEKa OpraHu30BaHbl 3aHATHs «L1IKoIbI KypaTopay.
Dopmbl peanuzayuu 60CRUMAMENbHOU 0AMENbHOCIMUS

- MHIUBHUAYyaJbHBIE — Oecesa, cobeceoBaHNe, BBICTYIICHNS, MTOpYyYEHHEe, COBET, TIOMOIIIb;

- TPYIIIOBBIE — COBEILIAHUE, 3aCEITaHNE, CEMUHAPBI, JIEKIINN, HTHCTPYKTAXH, CEKLIUH;

- KOJUIEKTHUBHBIE (MaccoBble) — KOH(epeHLInH, COOpaHusi, TeMaTHYECKUE Beuepa, BCTPEUH
¢ paboromareisiMH, MPEACTaBUTEISIMU OPraHOB BIJIACTH, TBOPUECKON HHTEJUIMIEHIUH,
0O0I11eCTBEHHBIX OpraHU3aINil;

- TBOpPYECKHME - KOHLEPThl, KOHKYPCBI, BBICTABKHM, OJIAMIIMAJBI, CTYJCHYECKHE
KOH(epeHIINH;



- HarJsAHBIC — BBICTaBKU, CTEHIbI, CTEHHBIC Ta3eThl, TUIAKATHI, OYKIETHI, CIClUaTbHBIC
W3/IaHusl, CTyICHUYECKas ra3eTa, COOPHUKH CTATelH;

- OpraHM3alMOHHBIC — JIGKTOPHH, CEMUHAPHI, PEIKOJUICTUH, KITyObl, OMOINOTEKY;

- TMPaKTHYECKHE — JICKYPCTBA, IIedCKas NESITEIbHOCTh, YYaCTHE B TPYJIOBBIX JI€CAHTaX,
AKOJIOTUYECKUX OTPSJIax.

Memoowvt 6ocnumanus, npumensaemole 8 Kojneoxuce:

- MeToabl (OPMHUPOBAHUSI CO3HAHUS JIMYHOCTU (pacckas, Oecena, JEKIUs, TUCTYT, METOJ
npuMepa);

- METOABl OpraHW3aluu JESATCIIbHOCTH W  (QOPMHUPOBAHUS OMNBITA OOIIECTBEHHOTO
MOBEJICHUSI JIMYHOCTH (MPUYYCHHE, METOJ CO3JaHMS BOCIHMTHIBAIOIIMX CHUTYAIlHH,
neaarorndeckoe TpeboBaHNe, MHCTPYKTAXK, UIUTFOCTPAIIUHN M IEMOHCTPAIIHH);

- METOJbl CTUMYJHMPOBAHUS ¥ MOTHBAIMHA JEATCILHOCTH U TIOBEJACHUS JIUYHOCTH
(copeBHOBaHME, TMO3HABaTeIbHAs WIpa, JUCKYCCHs, SMOLIMOHAJIBLHOE BO3JIEHUCTBHE,
MOOIIPEHNE, HaKa3aHUe U JIp.);

- METOJIbl KOHTPOJISl, CAMOKOHTPOJISI M CAMOOIIEHKH B BOCITUTAHUU.

Pesynbprarom BocnuTarenbHOW paboThl ABIAIOTCA (popmHupyemble 0OIIe KOMIETEHIIUN

BBIITYCKHHKA.

Cnocoovl u cpeocmea coyuanuzauyuu CmyoeHmos ¢ 00pazoeameibHOM RPOCMPAHCHIGE
Koaneoduca:
- COBPEMCHHBIC aKTUBHBIC M (MHTEPAKTHBHBIC) MT€IarOTHYECKUE TEXHOJIOTHH;
- CTYyJEHYECKOE CaMOYIpaBJiieHHE, KOJUICKTUBHBIE TBOPUYECKHE J1ET1a;
- Hay4HO-HCCIIE0BaTEeNbCKas AeITeIbHOCTD;
- TBOPYECTBO;
- 1podeccHoHaTLHO-TIPOU3BOJICTBEHHAS ACATEIHHOCTD;
- COIIMAJIbHO-OOIICCTBECHHAS JCITCILHOCTD,
- XYyJI0’K€CTBEHHO-TBOPUYECKAS;
- CHOPTHUBHO-03/I0POBUTENbHAS JEATEILHOCTD.
VY4acTBysl B pa3IUYHBIX BHEYPOUHBIX MEPOMPHUATUAX 00ydarolnecss UMEIOT BO3MOKHOCTh
BBIPA3UTh CBOIO HETIOBTOPUMOCTh M HHAUBUAYAIBHOCTH, PEATM30BaTh HECTAH/IAPTHHIC PEIICHUS.
[legarornyecku oOMpaBOaHHBIMU SIBISIOTCS HENEIH CIEIHATUCTOB, OJUMIIUAIBI U
KOHKYPCHl  «JIydImmii BBITYCKHUK», HAyYHO-TIPAKTUYECKUE CTYyJIEHYECKHEe KOH(]epeHuH,
KpYTJble CTONBI (BCTPEYH C MPAKTHUYECKUMHU PAaOOTHUKAMHU), BBHICTABKHA TBOPYECKHX pabOT U
apyrue opMbl OpraHu3alvy BHE yUeOHON AESITEIbHOCTH.
Cmpykmypnule noopasoenenus, obecneuusaroujue 60CRUMAmMeENbHyI0 padomy
KoopauaupytonuM, HanpaBisiiONIAM  OpPraHOM IO BOCIHTATENbHONM paboTe Co
CTYJIEHTaMH B KOJUIEIKE SIBJISIETCS MENarornyeckuii coBeT. B cocTaB megarorn4eckoro CoBera
BXOJST: HAaYaJIbHUK YYEOHOW 4YacTH KOJUIEIKA, IENaror-opraHu3aTop, KypaTopbl y4eOHBIX

Tpym.
OpraHu3zaiuio 1 IpoBeJeHHE BOCIUTATEIbHON paboThl B KOJJIEI)KE OCYIIECTBIISIOT:

- Ilemarornyeckuii coBeT KoJule/[Dka — OOECHeYyMBaeT OPHUEHTALMIO JIeATEIbHOCTH
NEAArOrNYeCKOro KOJUIEKTHBA KOJUIEIKAa HA COBEPIICHCTBOBAHHME BOCIUTATEIBHOTO
npoliecca, BHEJAPEHHE B MPAKTUYECKYIO JAEATENbHOCTh MEeNarornyeckux pabOTHHKOB
JOCTH)KEHUM TNEeAarormyeckod HaykKM M IEpEeIOBOTO  IMEJaroru4eckoro  OIbITa,
paccMaTpuBaeT BOIPOCHI BOCIUTAHUS CTYACHTOB, COCTOSHME BOCIIHMTATEIBHOM,
KYJIbTYPHO-MacCOBOI U 03/J0POBUTENIbHO-CIIOPTUBHON pabOTHI.

- Metoaudeckas KOMHUCCHs — O0eCIIeYnBaeT U3YUYCHHUE U TMPOIMAaraHay MepeoBOro OmbITa
BOCTIMTATEILHONW PAa0OTHI, U3ydeHHe, 000OIIEHNE U PACIIPOCTPAHEHHE OMbITA PAOOTHI
JY4IIAX TperojaBareiicii, oOKa3aHHe TIOMOIIM HAYUHAIONIMM IIPENOoJIaBaTeNIsIM B
OBJIAJICHUH TEJarOTMYeCKUM MacTepPCTBOM, OOCYXKIEHHE BOMPOCOB BOCHUTAHUS B
mporiecce 00y4ueHus.



- JlupekTop  KOJJIemKa OCYHIeCTBISeT oOmiee PYKOBOJACTBO U KOOPAMHAIIHIO
BOCIIUTATEIbHOM EATEILHOCTH B KOJIIEIXKE.

- HavanpHuk y4eOHOW YacTH KOOPAMHUPYIOT ACATEIBHOCTh KypaTOpOB YYEOHBIX TpYIII,
bopMUPYIOT METOINYECKYIO 0a3y BOCIIUTATEIBHOIO IIpoIecca.

- llpeacenarenr METOAMYECKOW KOMMCCHUHM, OOECIIEUMBAET €IUHCTBO Y4YE€OHOTO H
BOCIIUTATEIBHOTO TPOIIEcca Yepe3 Pa3uYHble ayJUTOPHbIE W BHEAYAUTOPHBIE (HOPMBI
paboThI IpernoaBaTesiell U KypaTopoB y4eOHBIX TPYIII.

- Crapmmii METOAHMCT OCYIIECTBISIET METOJUYECKOE COMPOBOXKICHUE OpTaHU3AINU
BOCITUTATEILHON PaboThI, 0OecreynBaeT 0000IIeHNEe H PACTIPOCTPAHCHHUE OTBITa pabOTHI
JAy4IIUX TpernojaBarelied, oOKa3aHWE TOMOIIM HAYMHAIONIMM IPENOoJaBaTeNsIM B
OBJIQ/ICHUY T1€JJAarOTUIECKUM MACTEPCTBOM;

- Ilemaror-opranm3aTop, COIEHCTBYET Pa3BUTHIO JUYHOCTH, TATAHTOB M CIIOCOOHOCTEH,
dbopMupoBaHUIO OOIIEH KyIbTyphl O0y4YaIOIUXCs, MeJaroru3aiuy couuaibHOu cepsl.
Opranusyer yvactue oOydaromuxcsi B paboTe KIyOOB, KpYXKKOB, CEKIIHii,
pa3HOOOpa3Hyl0 WHAMBHAYAIBHYIO M COBMECTHYIO JESATEIBHOCTh OOYyYaroIuxcs,
OpraHu3yer Bedepa, IIpa3gHUKH, II0XOAbI, 3KCKYPCUH, IIOANEPKHUBACT COLHUAIBHO
3HaYUMble WHUIMATUBBI oOydaroumxcs B chepe UX CBOOOJHOTO BPEMEHH, J0OCyra H
pa3BIICUEHHUI.

- Kyparopbl akajgeMu4ecKkux TpyIHI oOO0ECleYMBalOT OpPraHU3alUI0 BOCIUTATEIbLHON
paboThl ¢ TpYNINOH, WHIMBHIyalbHYIO pabOTy CO CTYACHTAMH U POJUTEISAMH
oOyyJaromxcs.

- CryzaeHueckoe caMOympaBlIeHUE KOJJIeMKa - CTYACHUYECKUH COBET (cTapocTar)
OpraHu3yeT MW KOHTPOJHMPYET palbOTy CTYACHUYECKHMX aKTUBOB aKaJEMHUYECKUX TPYIII,
paboTy MO BOBICYEHUIO CTYICHTOB KOJIJIEIKA B OPTraHU3AIUIO U MPOBEACHHUE KYIbTYPHO-
MacCCOBBIX MEPONPHUSITHI B KOJUIEIKE, MOJTOTOBKY BBICTYIUIEHUM Ha OOIIEKOJIICIKHBIX,
WHCTUTYTCKUX UM TOPOJICKMX, MEXKPErHOHAIBHBIX MEpPOINPUATUAX, COJECHUCTBYET
peanu3anuy TBOPYECKUX MHUIIMATUB CTYICHTOB.

Yenoeus ona peanuzayuu éocnumamenwvnuix 3aoau:

CryaeHThl KOJUIEKa WUMEIOT BO3MOXXHOCTH 3aHHUMAThCS TBOPYECTBOM — HAYYHBIM H
XyJ0’)KECTBEHHBIM, OOIIECTBEHHON paboTOii, TMOJIB30BATHCS COBPEMEHHON OMOIMOTEKOI,
CIIOPTUBHBIM 3aJI0M, CIIOPTUBHBIMH TUIOMIAIKAMA UHCTUTYTA U T.1.

Jl5is opraHu3anuu 10CYyroBod AesTenbHOCTH YUTHHCKUNA MHCTUTYT u Komnemk, Oyayun
CTPYKTYPHBIM TMOAPA3ACIICHUEM WHCTUTYTA, PACIIOiaraeT MaTepHaIbHO-TEXHUYECKON 0a30ii 1Jis
MPOBENEHUS KYyJIbTYPHO-MAacCOBBIX MEPOIPUSATHI: JIBa AaKTOBBIX 3alla, OOOPYJOBaHHbBIE
HEOOXOAUMBIM  O0OpYyJOBaHHWEM W  TEXHHYECKUMH  CPEACTBAMH,  CIOCOOCTBYIOIIWE
3¢ (heKTUBHOMY MPOBENCHUIO KYJIbTYPHO-MAacCOBBIX MepomnpuaTuil. BocmurarenpHas pabora
o0OecrieyeHa HEOOXOJUMBIMU TEXHMYECKHMHU CpPEICTBAMH: KOMIBIOTEP, HOYTOYK, MPOEKTOp,
MEPEHOCHBIE ¥ CTAlMOHAPHBIC JKPaHbl (PYHKIIMOHATHHOTO WCIONIB30BaHUS M TPOEKIUU
(GUIBEMOB, CIIAlJIOB, BUICOPOJIMKOB W JPYTUX BHJICOMATEPUATIOB BO BpeMs IPOBEIACHHS
MEpOTIPUATHH, BUIEOKaMepa, TEIEBU30P.

B Hacrosmee Bpems B UM BI'Y geictByror 7 TBOPYECKHMX KOJIJIEKTHBOB:
xopeorpaduueckas rpymnmna «®Duecta», BokampHas rpynma «Kypax», TeaTpanbHas CTyAHs,
aHcaMOJ1b CTIIIM30BaHHOM necHU «lImeTenby, rpynmna coBpeMeHHOro TaHna «Dmaiiany, KomaHaa
KBH «AnoxuHna, 56», CHOPTUBHO — 03/10pOBUTENIbHAS TUMHACTHKA «CTPETUUHI» U JIPYyTHE.

CtyaeHTBl MMEIOT BO3MOXHOCTH 3aHMMAThCS B CIOPTUBHBIX CEKIUAx 1o 10 Buaam
CIOpTa, BXOASIIMX B HporpamMmy «['OpOJACKOM CIOPTHUBHOM CTYAEHYECKOW JIUTU»: IO
BOJICO0Ty, 6ackeTO0my, (GyTOOTY, XOKKEI0, TyJIEBON CTpenbOe, IMaxMaram, TUIaBaHbIo, JIBIKAM,
JIETKOH aTieTHKe, rTupeBoMy cropTy. [lo MHOrMM BUAaM copTa CTYAEHTHI KOJUIEI kKA MOJIy4aroT
npu3oBbie MecTa. [Io BceM BHaaMm criopTa KBaau(UIIMPOBAHHBIMU MPETIOAABATEISIMU Kadeapbl



(bU3MYECKON KYNbTYpbl M TPUBICYCHHBIMU Ha JIOTOBOPHOH OCHOBE JIYYITUMH CIIOPTHBHBIMH
TpEHEpPaMH TOPO/Ia BEETCS MMOCTOSIHHAS CEKIIMOHHAs paboTa CO CTYICHTAMH.

B komiemke akTUBU3UPOBAHA ACSATEIBHOCTh OPraHOB CTYACHUECKOTO CaMOYIPABIICHMUS.
Mogenp CTyIeHYECKOro CaMOYINpaBJICHUS KOJUIEIKa MpPEACTaBiIe€Ha CTYACHYECKUM COBETOM
(crapocrTar).

B BeneHne CTYAEHYECKOTO COBETa KOJUICKA BXOJUT OpPraHU3AMS M KOHTPOJIb PabOTHI
CTYJICHUYECKHX aKTHBOB aKaJEMUYECKUX TPYIIN, padoTa MO BOBJICUECHUIO CTYJCHTOB KOJUIEIKA B
OPraHU3alMI0 U TMPOBEACHUE KYJIbTYPHO-MACCOBBIX MEPOIPHUITHI B KOJJIEIKE, MOJATOTOBKA
BBICTYIUICHUM Ha OOMICKOJUIC/DKHBIX, HWHCTUTYTCKUX M TOPOJCKHUX, MEXPETHOHATBHBIX
MEPOTIPUATHIX, COJCUCTBHE pean3allid TBOPYECKUX HHUIMATHB CTYIAEHTOB. B pabore co
CTYJIEHTaMH KOJUICJ[KAa HCIIOJIB3YIOTCS Pa3HOOOpa3Hble (OPMbI OpraHU3aIMU BOCIUTATEIBHON
nesaTeabHOCTH. [Ipekie Bcero, ’”To MacCOBbIE MEPONPUATHS (KOHIIEPTHI, KOHKYPCHI, BHICTABKH,
OIIUMITUAMBI, CTyACHUeCKHe KoH(pepeHmmu). Llenpio MaHHBIX TPOCKTOB SIBISICTCS BBISBICHHE
TBOPYECKUX CIOCOOHOCTEH CTYACHTOB M BOCIIMUTAHHME KOPIIOPATHMBHOTO JyXa. JTO HambOoJsee
MONYJISIPHBIE B CTYACHUECKOM Cpele MEpONpUsiTHs, OOBEIUHSIONINE CTYACHTOB Pa3IUYHBIX
KypcoB U creuuaabHocTed. [l0JI0KUTENbHBIM MOMEHTOM CJEAyeT CUYMTaTh TOT (haKT, 4TO
CTYICHTBI, BBIXOAS Ha CIEHY, NMPUOOPETAIOT HABBIKH ITYOJMYHOTO BBICTYIUICHUS M YMEHUS
nepkaTbcsl Ha myonuke. Kpome TOro, mpu MHOArOTOBKE K TaKOTO pPoAa MEPOINPHUATHSIM Y
CTYJICHTOB TOSBJISIETCS BO3MOXKHOCThH IPOJIEMOHCTPUPOBATh KPEATUBHOCTh, HAXOJYUBOCTh W
APTUCTUYHOCTb.

B mensx mnpoduIakTUKM HETAaTUBHBIX NPHBBIYCK, Hapkomanumu u BUY-undexmum,
MPEAYCMOTPEH Psii Mep, MPEANoJaraloluX MPUBICYEHUE, KaK MOTEHIUAIbHBIX BO3MOKHOCTEN
MEJarori4eckKoro KOJJIEKTHBA, TaK M IIOMOIIb PAa3IMYHBIX OpraHU3alMi, TaKuxX Kak,
«Poccuiickas accoumanus «Hapomgonacenenust u Pazputue» «PAHuP», I'V3 «KpaeBoil neHTp
ClIMA», KpaeBoii wneHTp MEAMIMHCKOW MNPOMWIAKTUKHA, MOPQOJIOTHUECKUI  My3ei
Menuuunckoit akagemun, OenepanpHas cinyx6a PO mo koHTpoo 3a 000pOTOM HAPKOTUKOB U
np. B xoinemke Ha ipoTsbkeHUH 20 JI€T OpraHu3yeTcsl ¥ IPOBOAMUTCS JIeKaaa 310poBOTo 00pasa
JKU3HHU, TpelycMaTpuBaronas nmpo(uIakTUKy acolMalbHBIX SBJICHHM, pa3zpabaThiBaeTcs IUIaH
MEPOTIPUITHIA 10 Pa3IMYHBIM aCOLMAJIBHBIM SIBJICHUSM B CTYICHUECKOM cpeie, KOTOPBIU
BKIIIOUAET B C€OsI OTKPBITHIE JIGKIIMH 110 TPO(UTAKTUKE U YIIOTPEOICHUIO CITUPTHBIX HAITUTKOB U
Ta0aKOKypEHHUI0, YIOTPEOICHUI0 HAPKOTUYECKUX M TICUXOTPOIHBIX MPEMapaToB, MOKa3 BUACO
(GUIBMOB O TOJNEPAHTHOCTH W CYIIECTBYIOLIUX MpoOJieMax B CTyIEHYECKOW cpele, a TaKxke
KOHKYPC IUIAaKaTOB W TMpe3eHTaluil «3I0pOBBIM OBITH — 310pOBO!», «MeXIyHapOIHBIN JIeHb
OoTKa3za OT KypeHus», akuus «MeHseM CcHrapeTbl Ha TIOJIe3HbIE MpeAMEeThl», Oecena ¢
JIeMOHCTpanueil Buaeopmibma «PenpoayKTUBHOE 3I0pPOBBhE JKEHIIHUHBI». 3aBEPIIAONIUM
UTOTOBBIM KOHKYpcoM Jnekansl 30XK sBusercs CIOPTUBHBI KOHKYpC «30pOBBIM OBITh
310poBO!», Ha KOTOPOM CTY/I€HTBI

[TpuBuTHE CTyIEHTaM 3I0pPOBOTO 00pa3za KU3HU OCYIIECTBISIETCS MyTeM IPUBICYCHHUS
MOJIOJICKH K 3aHITHIO CIIOPTOM.

Hugpopmayuonnoe conpososrcoenue

3HaunTeNbHAS POJb B (DOPMUPOBAHUM CPEIbl By3a W KOJUIEHKA MPUHAJICKUT CAUTy, Ha
JIOKAJIbHBIX CTpPaHMIIAX KOTOPOTO pa3MEIaeTcsi akTyallbHas W HMHTepecHas WHOpMaIus.
Konnemx umeeT cBOIO CTpaHUIly Ha caiiTe MHCTUTYTA, PETYISPHO OOHOBIsIeTCS MHGOpMaIUs 1
IUTst a0uTypueHTOB. [IpoBeieHHBIEC B KOJUIEKE MEPOTIPUSATHS, y4acTHE B KOHKYPCaxX TOPOJCKOTO
U PETHOHAIHHOTO M MEKPETHOHATHLHOTO YPOBHS OCBEIIAIOTCS HA CTpaHMIle HOBOcTel. MmeeTcs
HEO0OXOUMOE KOJIUYECTBO HWH(GOPMAIMOHHBIX CTEHJOB B KOJJIEIKE, KOTOPBIE IMOMOTAIOT
CTyJICHTaM OPHEHTHUPOBATHCA B TEKYIIMX COOBITHSIX W HWHOOPMHUPYIOT O MPEACTOSIINX
MeponpusaTHsIX. Takke B KOJUICIDKEe U3JaeTcs cryneHueckas rasera «College newsy, kotopas
TaK)Ke OCBEIAET BCE KYJIbTYPHBIE, CIOPTUBHBIC U yU€OHBIE MEPOTIPHUSTHS.

7. HopMaTuBHO-MeTOAUYECKOEe O0eclevYeHHe CHCTeMbl OLEHKHM KadecTBa OCBOCHMS
o0yuyaromumucs IIIICC3 no 46.02.01 lokymeHTanuoHHOe o0ecrieueHue yNpaBJaeHUSA H
apxuBoBe/ieHHe 0230B0i MOATOTOBKH.



B coorBerctBun ¢ ®I'OC CIIO no chneuManbHOCTH OIIEHKA KadyecTBa OCBOCHMUS
00y4JaromuMuUCs MPOrpaMM MOJATOTOBKH CIIEHUAINCTOB CPEJHEro 3BEHa BKIIOYAET TEKYIIUN
KOHTPOJIb yCIIEBAEMOCTH, MPOMEKYTOUYHYIO M HWTOTOBYIO TOCYAAPCTBEHHYIO aTTECTAIUIO
oOydJaronuxcs.

HopmaruBHO-MeToaMueckoe 00eCleYeHne TEKYyIIero KOHTPOJSl — yCIIeBaeMOCTH U
MpOMEXXyTOouHOH arrectanmu  obOydaronuxcss 1o [IIICC3 46.02.01 JloxkymMeHTaIlMOHHOE
oOecrieueHHe YIpPAaBICHUS W apXHWBOBEJICHUE 0a30BOM IMOATOTOBKH OCYIIECTBISETCS B
COOTBETCTBUHU C JOKAJIbHBIMH [1070XKEeHUIME, YTBEPKAEHHBIMU TUPEKTOPOM UHCTUTYTA.

7.1 ®oHABI OLIEHOYHBIX CPEICTB /ISl IPOBEAeHNs TEKYLIEro KOHTPOJIS yCIeBaeMOCTH
M TNPOMEKYTOYHON arrecTauMd Mo crnemuajbHocTH 46.02.01 /loxymeHTAauMOHHOE
o0ecrneyeHue ynpasjeHusl U apXuBOBeJAeHNe 0230BOI MOJATOTOBKH.

B coorBerctBuu ¢ tpeboBaHusmMu PI'OC CIIO s arrectanuu 0oOydarOmIMXCsl Ha
COOTBETCTBUE UX TEPCOHAIBHBIX JOCTI)KEHUH modsTanmubiM TpedoBanusm [IIICC3  mo
crienaibHOCTU 46.02.01 JoxkymMeHTAlIMOHHOE OOecriedeHue YIPABJIEHUS U AapXHBOBeJIEeHUE
pa3paboTaHbI:

1. MaTpuiia cooTBETCTBUS KOMIIETeHIIMH 1 cocTaBHbIX yacteit [TTICC3;

2. MeToauveckne pPEKOMEHIAIMK JIJIs TpEnojaBareicid 1Mo pa3paboTKe CHCTEMBI
OLICHOYHBIX CPEJICTB U TEXHOJIOTUW MJISi MPOBENEHHUS TEKYIIEro KOHTPOJS YCIIEBAaeMOCTH IO
mucuurmaaM  (moaynsaMm) [IIICC3  (3agaHuit 11 KOHTPOJBHBIX pabOT, BOMPOCOB JJIA
KOJJIOKBUYMOB, TEMaTHKU JOKIAJ0B, 3cce, pedepaToB U T.11.).

3. KOMIUIEKTBI KOHTPOJBHO-OIICHOYHBIX CPEACTB TIO YyYEOHBIM JIUCHUIUIMHAM U
poecCHOHANBEHBIM MOIYJISIM.

4. TIporpaMMbl TIPOBEACHHSI MPAKTUICCKUX 3aHITHN MO TUCIUIUIMHAM YIeOHOTO TUTaHa.

5. Bonpocs! u 3aaHus 1151 KOHTPOJIBHBIX Pa0OT MO TUCHUIUIMHAM y4eOHOrO IIaHa.

6. Tembl pepepaToB 1Mo AUCHUILUIMHAM YYEOHOTO IJIaHa.

7. Bompocsl k 3aueTam u 9K3aMeHaM 0 AUCHUILTHHAM Y4eOHOTO IJIaHa.

8. KoHTpoJibHBIE TECTHI 10 TUCIHUILUIMHAM Y4€OHOTO IJIaHa.

9. KoMneTeHTHOCTHO-OPUEHTUPOBAHHBIE 3aaHUS

[lepeunciiennple (QOHIBI OIEHOYHBIX CPEACTB MPHUBOAATCS B pabodYMX mporpammax
yueOHBIX IUCHMIUIUH U TPOo(eCcCHOHATbHBIX Monyned (pasmen 4) U cHUCTEeMaTU3UPOBAHBI B
KOMILJIEKTHI KOHTPOJIbHO-01IeHOUHBIX cpeacTB (DOC).

7.2. HroroBassi rocynapcrBeHHass arrecranus  BbinmyckHukoB IIIICC3  mo
crnennanbHocTH 46.02.01 lokymMeHTallMOHHOE o0ecrieyeHUe YIPaBJIeHUs] 1 ApXHBOBe/leHue
0a30B0ii MOATOTOBKH

[ocymapcTBeHHass WTOTOBas aTTECTAllds BBITYCKHUKOB M0 crenuandbHocTH 46.02.01
JIokyMeHTallMOHHOe o0ecreyeHUe YNpaBJIeHHUsl M apXuBOBeleHHe O0a30BOH MOATOTOBKH
SBJISIETCST 00S3aTEILHOM M OCYIIECTBIISIETCS] TIOCJIE OCBOEHHUSI 00pa30BaTEIbHONW MPOTPaMMBbI B
MIOJTHOM O00BbeMe.

[Topsimok u yclIOBUS TPOBEACHUS TOCYIAPCTBEHHBIX AaTTECTAIIMOHHBIX HCIIBITAHUN
onpenenstorcs «[lomoxxeHneM 00 UTOTOBOM aTTecTalluy BRITYCKHUKOB B Komnemxke UnTruHCKOTO
nHctutyra ®I'BOY BO «balikaibCkuii rocyapCTBEHHBIN YHUBEPCUTETY.

Llenpt0o rocygapCTBEHHOM MTOrOBOM aTTECTAllMU SIBISAETCS YCTAHOBJIIEHHE CTENEHU
TOTOBHOCTH  OOydYaromerocss K CaMOCTOSATENBHOW  ACSTENBHOCTH, CHOPMHUPOBAHHOCTH
npoecCHOHANBHBIX KOMIETEHIIM B COOTBETCTBUU C (efepalbHBIM TOCYIapPCTBEHHBIM
00pa3zoBaTeIbHOM CTaHIAPTOM CPEIHETO MPO(HECCHOHATTLHOTO 00pa30BaHUS.

[IpoBeneHre UTOTOBOM aTTECTALIMU MTO3BOJIET PEIIUTH CIEAYIONINE 3aJauHu:

-OPUEHTUPYET KKIOTO MPET01aBaTelis U CTY/ICHTa Ha KOHEUHBIN pe3yJIbTaT;

-II03BOJISIET B KOMILJIEKCE TTOBBICUTH KA4€CTBO Y4EOHOTO MpoIecca, KaueCTBO MOATOTOBKH
CIEIUATUCTA U OOBEKTUBHOCTH OIEHKH MOATOTOBJIEHHOCTH BBIITYCKHUKOB

-CHCTEMaTU3UPYeT 3HAHUs, YMEHHUS U OTIBIT, TIOJyYeHHBIC CTYICHTAaMH BO BpeMsi 00y4eHUS
Y BO BpeMs ITPOXOKICHUSI IPOU3BOICTBEHHON MTPAKTHKH;



-pacImpsieT NOoMyYeHHBIC 3HAHUS 32 CYET M3yUSHUS] HOBEHUINNX MPAKTHUECKUX Pa3padOTOK
Y TIPOBEJICHHS MCCIICIOBAaHUM B MMpodecCHOHaIBHOU cdepe;

-3HAYUTEJIBHO YIPOLIAET MPAKTUYECKYI0 padoTy l'ocymapcTBEHHOW H3K3aMeHaAI[MOHHON
KOMUCCHH NP OLICHWBAHUU BBIMTYCKHUKA (HaJIH4YKe NepedyHs NpodecCHOHaIbHBIX KOMIIETEHIIUH,
KOTOPBIC HAXOIST OTPAKEHUE B BBITYCKHOU padboTe).

[Iporpamma rocynapCTBEHHOW HWTOTOBOM AaTTECTALlMM SIBJIAETCS 4YacThlO IPOrPaMMBbI
MOATrOTOBKH CIIEIUAJIMCTOB CPEIHETO KOJUIEIXKA.

[IporpaMma  rocymapcTBEHHOW  WTOTOBOl  aTTecTalliy  €XKEroJHo  OOHOBISETCS
METOJINYECKON KOMHUCCUEW U yTBEpKAAeTCsa IupekTopoM Kosemxa, nocie npeaBapuTesbHOro
MOJIO’KUTEIBHOTO OT3bIBA paboTOIaTENeH.

['ocynmapctBenHass ~ uToroBasi — aTTecTallMsi  MPOXOJUT B BHUJAEC  BBINYCKHOMU
KBATH(UKAIIMOHHON PabOTHI.

O0beM BpeMEHH M CPOKH, OTBOJMMBIC HA BBHIMOJTHEHHUE BBITYCKHOW KBAJIM(DHUKAIIMOHHON
paboThI: 4 Hee U

CpoOKU 3alIUTHI BBITYCKHOW KBATH()HUKAITMOHHON pabOThI: 2 Hexe u

Tembl BKP nomkHBI UMETh NMPaKTHUKO-OPUEHTHPOBAHHBIM xapaktep. IlepeueHbp Tem 1o
BKP:

- UMEEeT NPAKTUKO-OPUEHTUPOBAHHBIIN XapakTep,

- pa3pabaThIBacTCs MPEToaBaTeNIIMUA KOJUIE/PKA B paMKaxX MPodecCHOHAIBHBIX MOIYIICH,

- paccMaTpuBaeTCs Ha 3aCEIaHUHU METOINYECKON KOMHUCCHH.

-YTBEPKIAACTCS 00pa3oBaTelIbHbIM YUPEKICHUEM rnociue MPEABAPUTEIIBHOTO
MOJIOKUTEIBHOTO 3aKII0UeHUsl padoToaareneii.

Hns mposenenus 'MA cosmaercss ['ocymapcTBeHHast sK3aMEHAIMOHHAsT KOMHUCCHUSI B
nopsiike, npeaycMorpeHHoM [lopsiakom mpoBeneHHs] TOCy1apCTBEHHOM MTOTOBOM aTTECTalUU
no  o0pa3oBaTeNbHBIM  MPOrpaMMaM  CpPEIHEro  Mpo(ecCHOHAIBLHOTO  O0pa3oBaHMS,
yrBepxkaAeHHbIM [Iprkazom MunucrepcTBa oopazoBanus u Hayku Poccuiickoit denepanuu ot 16
aBrycra 2013 r. N 968.

3amuTa BBIMYCKHOW KBadU(UKAIMOHHONW pabOThl (MPOJOIKUTENBHOCTh 3amuThl 10 30
MHUHYT) BKJIIOUYAET JIOKJIaJ CTyneHTa (He Oonee 7-10 MUHYT) ¢ JAEMOHCTpallMel MPEe3eHTAINH,
pa30op OT3bIBa PYKOBOAMTENS U PELEH3UH, BOMPOCHl YJIEHOB KOMHCCHUU, OTBETHI CTY/ACHTA.
MoxeT ObITh MPEAYCMOTPEHO BBICTYIUIEHUE PYKOBOJUTENS BBIMTYCKHOM KBaTH(UKAIITMOHHON
paboThI U pelieH3eHTA.

8. /Ipyrue HOPMATHBHO-METOJAHYECKHE JTOKYMEHTHBI M MAaTepPHaJibl,
o0ecneynBaOIIe KA4eCTBO MOAT0OTOBKH 00y4aK0IIMXCH
Marpunia coorBercTBUsl KoMmreTeHIi u coctaBHbiXx 4dactei I[IIICC3 mpencraBineHa Ha
calTe KoJuiem Ka



